Date: 17" October 2018

NOTICE OF ORDINARY BOARD MEETING

In accordance with Schedule 1 of the Local Government Act 1985, Notice is hereby
given that the next Board Meeting of Port St Mary Commissioners will be held in the

Board Room of Port St Mary Town Hall on Wednesday 24 "™ October at 7.30 p.m.
Private session of Port St Mary Commissioners will be held following conclusion of the

Public Board Meeting.

1. Only business of a formal nature as defined in the Agenda for the meeting
which i s set out below, may be discussed as defined in Port St Mary
Commissioners Standing Orders governed by Section 27 of the Local
Government Act 1985 [as amended by Section 8 Local Government Act 2006].
All Commissioners are urged to attend and bring with the m their copy of
Standing Orders.

There will be a pre -meeting at 7 pm with Euan Gawne, Local Democracy
Reporter for Manx Radio

Hayley Fargher
Clerk
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PORT ST MARY COMMISSIONERS

ORDINARY BOARD MEETING

24 "™ OCTOBER 2018

AGENDA 1 OPEN PUBLIC SESSION

Iltem

Number Iltem Action Required

1. OPENING OF THE MEETING

1.1 Welcome, Apologies & Declarations As required by Board
members

2. MINUTES

Minutes of the Ordinary Meeting held on

21 lthe 10th October 2018 For Board approval

3. MATTERS ARISING

3.1 Matters arising from previous meetings Clerk to provide necessary
updates

4, MOTIONS

4.1 Review of Standing Orders For Board discussion and
approval

4.2 Motion regarding balloon and sky lantern For Board discussion and

' release approval
5. FINANCE
51 Invoices for payment late October 2018 For Board approval
Signing of Financial Statements for year

5.2 ended 31 * March 2018 For Board approval

6. PROJECTS

6.1 Mariners Shelter For noting
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Manxonia House

6.2 For noting
6.3 Remembrance Garden N/A
6.4 Skate Park For noting
6.5 Public Conveniences For noting
6.6 Traffic Consultations For_ Board discussion and
noting
6.7 Happy Valley For noting
6.8 Boat Park For noting
6.9 Community Recognition Scheme For Board approval
6.10 Farmers Market For noting
7. PUBLIC CORRESPONDENCE
. Correspondence from ratepayer regarding For Board discussion  and
' traffic response
8. PUBLIC CONSULTATIONS
Amendment to the GDPR and LED
Implementing Regulations 2018 and Data .
8.1 Protection) Application of GDPR) Order For noting
2018
9. PLANNING MATTERS
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Planning Applications:

18/01062/LAW
9.1 18/01025/b For Board discussion
18/01022/b
9.2 Planning Approvals
' For noting
18/00300/b
9.3 Planning Refusals: None
Planning Amendments
9.4 18/00300b For noting
Planning Appeals
9.5 18/00790/b For noting
Registered Building
9.6 Port St Mary Railway Station For noting
10. POLICY & RESOURCES
10.1 Draft Complaints  Against Members For Boalrd discussion  and
Procedure approva
10.2 IOM treasury Code of Practice For noting
10.3 | 5018 /19 Meeting Dates For noting
11. INVITATIONS
National Service of Remembrance and re For Board discussion and
11.1 Dedication at St Johns on 11/11/2018 at 3
response
pm
12 ANY OTHER BUSINESS OF AN URGENT NATURE

(BY PERMISSION OF THE CHAIR)
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PORT ST MARY COMMISSIONERS
ORDINARY BOARD MEETING
10 ™ October 2018 at 7.30pm
MINUTE 1T OPEN PUBLIC SESSION

Present:

Mrs B Williams, Mr | Skelly Mr Merchant, Mr N McGregor
Edwards & Mr Phair

Dr M Haywood (Chair), Mr R Hirst , Mr L Vaughan Williams

Apologies: Mr A Grace (Vice -Chairman )

In Attendance: Miss H Fargher (Clerk) & Mrs D Greenwood (taking minutes)

1.1 The Chairman welcomed the Board, declared the meeting
open, noted the apologies and sought Declarations of
Interest.

IS declared an interest in ltem 7.1 in Public
Correspondence.

2.1 Minute of the Ordinary Board Meeting held on 26 ™
September 2018 was circulated. IS/AM proposed the
Minute of the Public Ordinary Meeting held on 26"
September 2018 be approved and signed as a correct

record. RH, LVW, BW, NME & MH in favour. Carried. AP

abstained due to absence.

MD

Matters Arising:

3.1 Matters Arising Summary and public correspondence by

the Clerk from previous meeting was circulated and noted.
The following was discussed further:

3.1.1 PSM16/101 Kallow Point Triangle T draft wording for
the wildflower area signage was considered. It was noted

the cutting of the area should be changed to between
October & March. IS requ ested someone catalogues the
types of flowers growing there to clarify for the general
public. MH offered to contact the wildflower officer. One
interpretation type board next to the bench to be installed.

3.1.2 Planning Enforcement T MH reported outcom e of issue
with the development in Gellings Avenue was now available

on government website. She offered to circulate the link to
members.

MH
HF

MH

Motions: None

o

Finance:

5.1 Invoices for payment for early October 2018 were

circulated. 1S queried invoice 459 regarding window cleaning

of Town Hall. HF confirmed the high cost was due to time it
took as they had not been cleaned since refurbishment. It

was noted previouslyt he Board had considered purchasing a
cleaner. HF to investigate costs and availability of DLO. HF

was requested to obtain costing for regular cleaning from the
contractor. Item 467 regarding lift repair. DG confirmed this

was to repair damage done to emer gency stop button. AM
suggested checking if this was covered by insurance. AP/IS
proposed the invoice list for early October 2018 be

approved for payment. LVW, RH, BW, NME, AM & MH in
favour. Carried.

HF

RW
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5.2 PSM16/283  Wedding Licences i A report comparing
room hire for weddings with other venues on the Island was
circulated. HF reiterated that currently only the standard

room hire was charged. It was noted Central Registries
considered that if there was a table in the Boardroom, the
capacity would be reduced to 25 of people. AM, BW & LVW
raised concern that a large increase in charge would reduce
the number of bookings. NME/IS proposed a wedding
ceremony charge of £200 is added to the hire charge.

AP, RH & AM in favour , BW & LVW against. MH
abstained. Carried. HF pointed out bookings already taken
would have to be honoured. Noted.

5.3 Relocation of streetlight at Seafield/Links Avenue T A
report from MU Engineer was considered. IS/AM proposed

the option to install a 6 m column at | ocati
cost of £3,129+VAT is approved. To be reviewed with

residents when installed to see if an additional column

is required at a later date. BW, RH, AP, NME, LVW &

MH in favour. Carried.

0

MD

HF

Projects:

A Projects Update Report was circulated.

6.1 PSM16/155  Mariners Shelter 1 HF reported there had
been no response from the Ports Division. MH suggested
removing the plaques from the Mariners Shelter, remaking

them with the names revised and inst alling them by the
Pump House at Kallow Point. IS/BW proposed the lease

of the Mariners Shelter is not renewed and the plaques

are relocated to The Pump House. AP, AM, RH, LVW,

NME & MH in favour. Carried.

6.2 PSM16/129 Manxonia House 1 HF confirmed the
government surveyor had visited the premises and draft
petition for Local Government Unit was completed.

6.3 PSM16/213 Remembrance Garden - No report

6.4 PSM16/127  Skate Park i HF reported she had met with
Golf Club repr esentative who favoured cutting into the bank
behind the playground as a site for the skate park. To be
discussed further with Planning Department.

6.5 PSM16/285  Public Convenience 1 No report

6.6 PSM16/271  Traffic Consultation 1 An update from
Highways Officer following a meeting was noted. AM raised
issue of substandard work done on the roads for the Iris
Scheme. IS requested a letter is sent to Dol with the
Boarddéds concerns.

6.7 PSM18/355 Jetty Restorati on i HF advised quotation
received to repair the jetty was £30,000. Project to be put
on hold.

HF

HF

HF
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6.8 PSM16/116  Playground 17 Item to be taken off the
agenda projects I|list and put
agenda

6.9 PSM18/363  Happy Valley 1 AM clarified it was the
ownership of the pavement on top of the shelters that was in
dispute and as the shelters supported the pavement, it

on

Sshould be Dol ds responsibility t

6.10 PSM18/364  Community Recognition Scheme T A draft

press release was considered. AP suggested an amendment
to remove examples of the types of people the scheme would
relate to. NME requested a limit of no more than 400 words

to support a nomination and to offer assistance via the office

in making a submission. NME/IS proposed the draf t
press release as amended be approved for publication.

RH, AP, AM & MH in favour. BW & LVW against.

Carried. IS pointed out that any Board member supporting a
nomination would be excluded from the selection process.

Noted.

6.11 PSM18/365 Farmers Market 1 HF advised she was
meeting with organiser on Monday and suggested contacting
the food bank

to see if an event before Christmas can be used as an
additional collection point.

HF

HF

Public Correspondence:

7.1 PSM18/366 Letter from Albert Hotel re Retaining Wall
in Yard

IS left the room and took no part in the discussion.

It was noted the temporary structure erected to support the
retaining wall in the Albert
Commissioners due to their responsibility to intervene in
unsafe buildings in the Port. Erecting the structure was not
confirmation of ownership of the wall. HF offered to
investigate ownership via the
Department and to acknowledge rece ipt of the
correspondence.

IS rejoined the meeting

Hot

g o

HF

Consultations: None

Planning Matters

9.1 Planning Applications: None

9.2 Planning Approvals:

9.2.1 18/00806/B 1 Beachcroft, Beach Road, Port St Mary for
a single storey extension to front of property.

9.2.2 18/00444/B T Land & Garage Adjacent to Maycroft,
Park Road, Port St Mary for the demolition of existing garage
and outbuilding, and erection of two dwellings with onsite
parking.

The approvals were noted.

9.3 Planning Refusa Is: None
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9.4 Planning Amendments: None

10.

Policy & Resources:

10.1 PSM18/367 PSM Commissioners Strategy Document T
The Document from June 2018 was reviewed. MH raised the

issue of single use plastics and suggested town hall users are
encouraged to recycle responsibly after an event via signage

in the kitchen. NME requested looking into encouraging

i nsect l'ife with &édbug hotel sé
advice from Manx Wildlife Trust regarding suitable locations

and see if local schools are interested in getting involved.

10.2 PSM18/336  Reduction in Board Members T areport by
the Clerk confirming the draft scheme to reduce members

from 9 to 5 had been submitted to Attorney General for
comment was noted.

10.3 2018/19 Meeting Dates I List was circulated and noted.

MD

MH

11.

Invitations: None

12.

Any Other Business: None

There being no further business the Public Session of the meeting closed at 8.30pm.
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Iltem 3.1
PORT ST MARY COMMISISONERS

MATTERS ARISING & PUBLIC CORRESPONDENCE REPORT

Matters Arising from the minutes of 10 ™ October 2018

Kallow Point Triangle
The wording board has been ordered and the Chair is awaiting a response from the
Wildflower Officer in relation to cataloguing the species of flower.

Seagull issue at the Paddocks
A meeting with the Wildlife Officer is awaited.

Caravan
A plan is being put in place to relocate the caravan, the situation is being monitored.

Wedding Ceremony Fee
The fee has been implemented and the relevant forms updated (existing bookings will
be honoured at the room hire only rate).

Relocation of streetlight at Seafield/Links Avenue
Correspondence has been issued to tenants to ascertain if there are any object ions to
the proposed relocation.

Strategy Document

The updated version of the document is available to view on the website. A note has

been added to Town Hall booking forms to request that where possible, single use
plastics are not used. The Chair has made contact with the Manx Wildlife Trust
regarding suitable locations for bug hotels.

Window Cleaning
Details are being collated and will be provided on the next agenda.

Public Correspondence from the minutes of 10 "™ October 2018

Letter from the Albert Hotel regarding the retaining wall at the rear of the

building

A meeting has been arranged with the Chair, Clerk and Alber t hotel to discuss the
matter and a verbal update will be provided to the Board.
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ltem 5.1

PORT ST MARY COMMISSIONERS

INVOICES TO BE PAID IN OCTOBER 2018 (2ND MEETING)

Pagel0 of 66

Housing Expenses
Inv # |Date Inv Number Supplier Description House Category NL Code Total Net VAT Total Cost

483 03/10/2018{20SMA031018 Andrew McEwan Door repair 20SMA |Repairs 6100 £90.00 £0.00 £90.00
484 30/09/2018{18/480 Liftmann Stairlift repair CB _ |Repairs 6100 £264.00 £52.80 £316.80
485 05/10/2018|30617 Manx Glass New window pane 6CB |Repairs 6100 £197.95 £39.59 £237.54
486 12/10/2018]30640 Manx Glass Stippolyte glass fit 4LA [Repairs 6100 £197.92 £39.58 £237.50
487 11/10/2018{U1259140 Manx Utilities Void power 1209 to 081018 20SMA |Repairs 6100 £7.84 £0.39 £8.23
488 30/09/2018|3544 Raven Electrical Services EICR and electrical works 20SMA [Repairs 6100 £159.11 £31.82 £190.93
489 30/09/2018(3546 Raven Electrical Services Smoke detector fault 9CB |Repairs 6100 £62.21 £12.44 £74.65
490 30/09/2018|3548 Raven Electrical Services Lighting repairs 11bSMA [Repairs 6100 £45.00 £9.00 £54.00
491 30/09/2018(3551 Raven Electrical Services Lighting repairs 8TP [Repairs 6100 £85.10 £17.02 £102.12
492 30/09/2018(3552 Raven Electrical Services Lighting repairs 9aSMA |Repairs 6100 £109.53 £21.91 £131.44
493 30/09/2018(3553 Raven Electrical Services Bell repair 11aSMA [Repairs 6100 £49.14 £9.83 £58.97
494 30/09/2018{3554 Raven Electrical Services Replace smoke alarm 11bSMA |Repairs 6100 £66.32 £13.26 £79.58
495 30/09/20183555 Raven Electrical Services Bell repair 12SMA |Repairs 6100 £26.67 £5.33 £32.00
496 30/09/20183556 Raven Electrical Services Bell and light repairs 16SMA |Repairs 6100 £117.31 £23.46 £140.77
497 30/09/2018|3557 Raven Electrical Services Bell repair 18SMA |Repairs 6100 £49.14 £9.83 £58.97
498 30/09/2018{3558 Raven Electrical Services Bell/heat detector repair 13SMA |Repairs 6100 £78.11 £15.62 £93.73
499 10/10/2018(3591 Raven Electrical Services EICR 4LA  [Repairs 6100 £112.50 £22.50 £135.00
500 08/10/2018|4LA081018 T&E Painters & Decorators Decoration 4LA  [Repairs 6100 £570.00 £0.00 £570.00
501 08/10/2018[20SMA081018 T&E Painters & Decorators Decoration 20SMA |[Repairs 6100 £750.00 £0.00 £750.00
502 04/10/2018/18BB041018 Temple Plasterers Plaster rework 18BB |Repairs 6100 £875.00 £0.00 £875.00

Sub Totals - Housing £3,912.85 £324.38 £4,237.23




PORT ST MARY COMMISSIONERS

INVOICES TO BE PAID IN OCTOBER 2018 (2ND MEETING)

Summary Breakdown of Expenditure (excluding VAT)

Stores, Benches, Playground, Street cleaning £1,375.12
Office, Professional and Consultancy Expenses £275.76
Town Hall Expenses £506.43
Civic Events £79.40
Housing repairs £3,912.85

Total £6,149.56
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Continued
Rate Born Expenses
Inv # Date Inv Number Supplier Description Category NL Code Total Net VAT Total Cost

503 04/10/2018[{0917911741 B&Q Stain for benches Outdoor seating 5810 £55.00 £11.00 £66.00
504 09/10/2018|G18C3380 Colas Gloves Stores 6020 £29.88 £5.97 £35.85
505 08/10/2018{18865 IslandIT Email 25.09 to 24.10.18 Computer Expenses 5140 £66.50 £13.30 £79.80
506 17/09/2018[960744029 Manx Gas Town Hall gas 18.07 to 14.09.18 Town Hall 5150 £250.45 £12.52 £262.97
507 01/10/2018]|11686247 Manx Telecom Phone rental Oct 18 Office telephone 5160 £114.26 £22.85 £137.11
508 01/10/2018]11722215 Manx Telecom Ebiz phone quarter Oct-Dec 18 Office telephone 5160 £25.50 £5.10 £30.60
509 08/10/2018]26614 McCreath Taylor Sweeper brush parts Street Cleaning 5500 £138.04 £27.61 £165.65
510 01/10/2018}9121 Orb PSMC payroll admin Sept 18 Office Expenses 5170 £49.50 £9.90 £59.40
511 01/10/2018(9147 Orb SCASB payroll admin Sept 18 Office Expenses 5170 £20.00 £4.00 £24.00
512 04/10/2018]51526 Quine & Cubbon Invitations for poppy Day service Clvic Events 5082 £79.40 £15.88 £95.28
513 30/09/2018(3545 Raven Electrical Services Workshop electrical work Stores 6020 £194.35 £38.87 £233.22
514 10/10/2018|3592 Raven Electrical Services Lighting repairs Town Hall Town Hall 5150 £57.98 £11.60 £69.58
514 09/10/2018[1800160499 St John Ambulance Defibrillator parts Town Hall 5150 £198.00 £39.60 £237.60
515 30/09/2018{0000803380 Wicksteed Playground Parts See-Saw Playground 5820 £957.85 £191.57 £1,149.42
Sub Totals - Rate Born £2,236.71 £409.77 £2,646.48

TOTALS £6,149.56 £734.15 £6,883.71




ltem 6.1 -6.10

PORT ST MARY COMMISSIONERS

PROJECTS UPDATE

Mariners Shelter

6.1 The plaques are being removed and upon completion of this
process, the lease will be terminated with the Ports Division.
Manxonia House
6.2 The process for selling off an asset is currently being discussed
with the Local Government Unit and progressed.
63 Remembrance Garden
' No update available.
Skate Park
6.4 A meeting with a representative from the Planning Department
has been requested.
6.5 Public Conveniences
' Item moved to the private agenda due to commercial sensitivity.
Traffic Consultations
6.6 A response regarding the scope of work to be carried out and the
' location is still awaited from Highways. The results of traffic
counts carried out along Park Road are appended.
Happy Valley
6.7 A response is awaited from the Structural Engineer requesting a
' meeting with the Board. The ownership of the pavement is being
investigated.
6.8 Boat Park
' Plans and prices are currently being collated.
6.9 Community Recognition Scheme
' A draft applicat ion form is attached for Board approval.
Farmers Market
6.10 Discussions are continuing with the organisers to agree dates,

local traders will then be contacted to offer the chance to
participate.
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> 4

infrastructure Traffic Section
highway services Highway Services
bun troggalys- shirveishyn raaidey Department of Infrastructure

TRAFFIC SUMMARY

Park Road PSM
00:00 01 October 2018 to 00:00 08 October 2018 (7 days)

Total Volume

Total Weekday Weekend
Combined 14747 11107 3640
North 4083 3100 983
South 10664 8007 2657

North South
Max (Hr) speed 48.1 (19) 39.7 (22) mph
Median Speed 22.6 22.6 mph
Mean speed 22.0 21.9 mph
85% speed 275 27.1 mph
Number speeding 233 425
Percent speeding 5.7% 4.0%
Peak Speeding Hour 3(07) 6 (17) mph (HOUR)

Posted speed limit = 30 mph

Peak Hour Totals

All Days Weekdays Weekend
AM Peak - Volume 1091 (1100) 822 (0800) 332 (1100)
AM Peak - Percent 7.4% 7.4% 9.1%
PM Peak - Volume 1294 (1600) 1007 (1600) 359 (1200)
PM Peak - Percent 8.8% 9.1% 9.9%
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w4

infrastructure Traffic Section
highway services Highway Services
bun troggalys- shirveishyn raaidey Department of Infrastructure

Class Totals

Class Volume % volume Mean speed
1-sV 13061 88.6 2.1
2-SVT 46 0.3 2.5
3-TB2 ' 1487 10.1 20.7
4-TB3 2 0.1 15.6
5-T4 : 10 0.1 19.2
6 - ART3 4 0.0 19.3
7 - ART4 2 0.0 2.4
8 - ARTS 3 0.0 19.1
9 - ART6 0 0.0 0.0
10 - BD i 0 0.0 0.0
11 - DRT 0 0.0 0.0
12 - TRT 0 0.0 0.0
14 - M/C : 77 0.5 233
15 - CYCLE 35 0.2 16.4

Class scheme = VRX

Report created 14:12 17 October 2018 using MTE version 4.0.6.0
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ltem 6.9 Awaiting confirmation from DPO re wording for GDPR

Port St. Mary Commissioners
Town Hall, Port St. Mary, Isle of Man. IM9 5DA
Tel: (01624) 832101

Www.portstmary.gov.im

Email: commissioners@portstmary.gov.im

COMMUNITY RECOGNITION SCHEME

Do you know someone in Port St Mary who deserves recognition? Perhaps they look
after elderly neighbours, are a young carer, or give up their own time to assist with
community events?

If you know someone who has made an outstanding ¢ ontribution to the community
please complete this form with their details, and yours, and return it to the above
address.

Letters of nomination are to be no longer than 400 words and are required to be
supported by three signatures.

The winner will be sel ected by the Board and presented with a certificate and a
voucher to be redeemed in a business of their choice within the village. Closing date
31° January 2019.

Nominee: Address and phone number / email:
Nominator  s: Address and phone number / email:
1.

2.

3.

Why do you think this Nominee deserves the award: (Cont. overleaf if
necessary)

Is the Nominee aware that you have nominated them? YES /NO
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http://www.portstmary.gov.im/

tem4.1
PORT ST MARY COMMISSIONERS
MOTIONS

Dear Clerk
Please findattached my proposed revision of Standing Orders.
There are 3 main reasons for amendments:

1. To correct typos and spelling mistakes

2. To bring PSM SOs in line with the model standing orders (General Information for Local

Authorities)

3. To tidy up some of theanguage and layout that may affect interpretation.

As per the Standing Order on the amendment of Standing Orders, please can these be submitted
to the next ordinary meeting and then stand adjourned until the following meeting?

| have used track changén the document so that other members can see where the
amendments have been made, but | am aware that some may have difficulty reading this type of
document, so maybe a clean copy could be provided tbeoil leave this to your judgement.

Best wishs

Michelle
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PORT ST MARY COMMISSIONERS
STANDING ORDERS

FOR THE REGULATION AND OBSERVANCE
OF PROCEDURE AND BUSINESS
WITH RESPECT TO
MEETINGS OF THE AUTHORITY

AND ITS COMMITTEES

WITH EFFECT FROM 14" June 2017

Attention is drawn to Standing Order 26 regarding improper
conduct and to the need for members to be aware that they
are NOT protected by parliamentary privilege when speaking
| in public at meetings of the Authority.

Page 1of 23
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PORT ST MARY COMMISSIONERS
STANDING ORDERS -
MEETINGS OF THE AUTHORITY AND ITS COMMITTEES

In exercise of the powers conferred on the Port St Mary Commissioners (the “Authority™) by Section 27(1)
of the Local Government Act 1985, and of all other powers enabling it in that behalf, the following Standing
Orders are hereby made:

1.1

1.3

1.4

L5

1.6

2.1

MEETINGS OF THE AUTHORITY

The annual meeting of the Authority shall be held in public at the Town Hall, Port St Mary at 7.00
p.m. on the day of the first ordinary meeting of the Authority in the month of May. No business
shall be transacted at the annual meeting save for business provided for in Standing Order 3.1 or
required by or under a statutory enactment to be transacted at the annual meeting of a local
authority.

The ordinary meetings of the Authority shall be held at the Town Hall, Port St Mary, on the
Second and Fourth Wednesday of each month or on such other day or days as may be decided by
resolution of the Authority. The exception to this is the month of December when the Authority
will meet only on the Second Wednesday of that month.

All ordinary and extraordinary meetings of the Authority for the transaction of general business
shall commence at 7.30 p.m. unless notice to the contrary is given by the Clerk. A meeting shall
close no later than 10.00 p.m. unless decided otherwise by resolution of the Authority.
Consideration of any business not transacted shall be adjourned to a time fixed by the Chairman at
the time the meeting is adjourned or, if the Chairman does not fix a time, to the next ordinary
meeting of the Authority.

An extraordinary meeting of the Authority may be called at any time by the Chairman or by the
Clerk.

If the Chairman refuses to call an extraordinary meeting of the Authority after receiving a
requisition for that purpose, signed by at least one third of the whole number of members of the
Authority, or if without so refusing the Chairman does not call an extraordinary meeting within
seven clear days after the requisition has been presented to him, then at least one third of the
whole number of members of the Authority may forthwith call such a meeting.

Any requisition for an extraordinary meeting shall state the nature of the business to be transacted
at such meeting and the same shall be specified in the notice of the meeting. No other business
shall be transacted at such meeting.

NOTICE OF MEETINGS

A notice of a meeting of the Authority, signed by the Clerk and specifying the business to be
transacted, shall be sent to each member at least three clear days preceding the holding of an
annual or ordinary meeting, and in the case of an extraordinary meeting shall be delivered with all
possible despatch. A notice shall be left at or be sent by post to the usual place of abode of every
member other than if a member gives notice in writing to the Clerk of some other address at
which notice should be served. Any notice addressed to a member and left at or sent by post to the
appropriate address shall be deemed sufficient service of the notice. Want of service of a notice on
any member shall not affect the validity of a meeting.

Page 2 of 23
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2.2

3.1

32

3.3

5.1

5.2

Any notice of a meeting of the Authority shall be served electronically on a member by
transmitting it to such electronic mail address as the member has provided to the Authority except
where the member has elected not to accept such means of delivery and notified the Clerk in
writing accordingly. Such notice shall be signed by the Clerk and specifying the business to be
transacted, shall be sent to each member at least three clear days preceding the holding of an
annual or ordinary meeting, and in the case of an extraordinary meeting shall be delivered with all
possible despatch.

ELECTION OF CHAIRMAN AND COMMITTEES

The election of the Chairman and Vice-Chairman of the Authority, and any other appointments
necessary for the ensuing year shall take place at the annual meeting or, in the case of any
vacancy arising during the year, at the next ordinary meeting after such vacancy occurs.

The Clerk shall occupy the chair and conduct the proceedings necessary for the election of the
Chairman of the Authority.

At such election of Chairman, should there be more than one nomination, voting shall be by secret
ballot, each member placing a mark, opposite the nominated person for whom he wishes to record
his vote.

The Chairman so elected shall then proceed to the election of:
(a) the Vice-Chairman,- and

(b) any other appointments, including any committees of the Authority. Should the situation
arise where two candidates remain and both receive the same number of votes, the result
shall be determined by the drawing of straws. The candidate who draws the longest straw
shall be deemed to be the winner.

In any case where there are more nominations than vacancies such election shall be by ballot as
prescribed in Standing Order 3.2 above. In the event of any candidate failing to receive a majority of
the votes of the members present, the candidate with the least number of votes shall be excluded
wherever possible. Fresh nominations shall be sought if equality of votes prevents the majority
election of a member after two ballots.

CHAIRING OF MEETINGS

The Chairman of the Authority shall preside, if present, at all meetings of the Authority, in the
absence of the Chairman, the Vice-Chairman shall preside, if present, and in the event of both the
Chairman and the Vice-Chairman being absent, another member chosen by the members present
shall preside. Any power of the Chairman in relation to the conduct of a meeting may be exercised
by the person presiding at that particular meeting.

QUORUM

Subject to Standing Order 5.3, no business shall be transacted at a meeting of the Authority unless
more than one half of the whole number of the members of the Authority are present at the time
set for the commencement of the meeting or within 15 minutes thereafter.

If there is not a quorum present at any stage of a meeting of the Authority, the meeting shall stand
adjourned. Consideration of any business not transacted shall be adjourned to a time fixed by the
Chairman at the time the meeting is adjourned or, if the Chairman does not fix a time, to the next
ordinary meeting of the Authority.

Page 3 of 23
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5.3 In respect of any committee composed of fewer than all of the members of the Authority then no
business shall be transacted at that meeting of the committee unless more than one half of the
whole number of the members of the Authority are present. Thus a majority vote of one third of
the whole number of the members of the Authority results in recommendations as to a proposed
course of action which may be submitted to the Authority for consideration.

5.4 Where a question is put pursuant to Standing Order 13.3 that the minutes of the last preceding
ordinary meeting or of an intermediate extraordinary meeting of the Authority be signed as a
correct record, the quorum to approve such action shall be more than one half of the whole
number of the members of the Authority present at the meeting who had also been in attendance
at the meeting to which the minutes in question relate. A member present at the meeting who had
not also been in attendance at the meeting to which the minutes in question relate may not vote in
relation to such a question.

6. VALIDITY OF PROCEEDINGS

The proceedings of the Authority shall not be invalidated by any vacancy among the number of the
Authority or by any defect in the election or qualification of any member.

7. ATTENDANCE OF THE CLERK

With the exception of absence through illness or approved leave, emergency or any private session of
the Authority where the nature of the business being transacted is that concerning the Clerk, the
Clerk (or his nominated deputy) shall be present at all the meetings of the Authority.

8. ATTENDANCE OF THE PUBLIC

Members of the public are entitled to attend public sessions of the meetings of the Authority.
However, they are not entitled to attend proceedings considered in private; these cover private
sessions of the Authority and the meetings of committees.

If a member of the public interrupts the proceedings of a Meeting the chairman will warn them. If
| interruption continues the chairman shall order their removal from the autherity's-Authority's

chamber.
9. RECORD OF ATTENDANCES
9.1 The Clerk shall record the members present at a meeting of the Authority and shall also note in

the minutes the time at which any member leaves the meeting other than temporarily.

9.2 The Clerk shall cause an annual report of the attendance at meetings of the Authority to be
prepared on an annual basis for the year ending on the last day of March in each year and to be
made public as soon as possible thereafter and in any event during the month of April.

10. MAJORITY

10.1  Subject to the provisions of any enactment, all questions coming or arising before the Authority
shall be decided by a majority of the members present and voting thereon at a meeting of the
Authority.

10.2  Subject to those provisions, the person presiding as Chairman at the meeting shall have a second
or casting vote in the case of an equality of votes, and shall be free to cast that vote as he or she

thinks fit and not be under any obligation, real or perceived, to vote for maintaining the status
quo.
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11.

11.2

11.3

11.4

12.

12.1

122

12.3

12.4

12.5

13.

13.1

13:2

13.3

13.4
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VOTING

The mode of voting at meetings of the Authority shall be at the discretion of the Chairman except
as provided for in Standing Order 3.

Only those members who are present when the question is put from the Chair shall be entitled to
vote.

Every member present when the question is put from the Chair shall be required to record his/her
vote for, against or in abstention.

The voting on any question shall be recorded so as to show whether each member present voted
for, against or abstained.

INTERIM DECISION MAKING

In the event that a question for determination by the Authority or a committee requires, in the
opinion of the Chairman or the Clerk, a resolution of the Authority or committee before the next
ordinary meeting, such question may be put to members by electronic mail.

Where a member has made an election under Standing Order 2.2 not to accept delivery of notice
by electronic mail, such question shall instead be put to the relevant member by telephone or in
person.

Every member shall be requested to respond to the Clerk and record his/her interim vote for,
against or in abstention in respect of the question put.

Upon the receipt of the interim votes of more than one half of the whole number of the members
of the Authority or the committee for or against in respect of the question put, the matter shall be
treated as decided and the Authority may act in reliance on such interim decision.

At the next ordinary meeting of the Authority or meeting of the committee, the question shall be
put to the members present that the outcome of the interim vote be ratified. Members present at
the meeting who took part in the interim decision may not change their interim vote. There shall
be a presumption that the interim vote be ratified, notwithstanding any change in the composition
of the Authority between the interim vote and the meeting at which the question is put. The
question shall be put without debate, save as to the accuracy of the interim voting and decision
recorded.

MINUTES OF MEETINGS

Minutes of proceedings of every meeting of the Authority shall be drawn up and recorded by the
Clerk or some other authorised officer.

A copy of the minutes of the last preceding ordinary meeting and of intermediate extraordinary
meetings of the Authority shall be sent to each member with the notice convening the ordinary
meeting.

At such ordinary meeting the Chairman shall put the questions that such minutes be signed as a
correct record. No motion or discussion shall take place upon the minutes, except upon their
accuracy, and any question on their accuracy shall be raised by motion.

If no such question is raised, or if it is raised, then as soon as it has been disposed of, the
Chairman shall sign the minutes or the corrected minutes as the case may be, and shall initial each

consecutively numbered leaf comprising those minutes.
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14.

14.1

14.2

15.

15.1

152

15.3

15.4

15.5

15.6

16.

16.1

APPLICATION OF STANDING ORDERS TO COMMITTEES

Standing Orders 5 to 13_and 32 shall apply in relation to a committee of the Authority as they
apply in relation to the Authority.

Until the contrary is proved, where a minute of any meeting of any such committee or sub-
committee has been made and signed in accordance with Standing Order 13 as applied by this
Standing Order 14, the committee shall be deemed to have been duly constituted and to have had
power to deal with the matters referred to in the minute, the meeting shall be deemed to have been
duly convened and held and the members present at the meeting shall be deemed to have been
duly qualified.

DISCLOSURE OF INFORMATION

All agendas, reports, and other documents and all proceedings of committees and of the Authority
shall be public unless the Clerk in consultation with the Chairman decides that any item should be
treated as confidential. The grounds for such decision must be one of the following:

(a) that the subject is one of pending litigation or negotiation in which the Authority’s
position could be prejudiced by premature publication; or

(b) that publication would be injurious to any public or private interest; or
(c) that the matter is one of commercial sensitivity.

In the event that the Clerk in consultation with the Chairman decides that any item should be
treated as confidential under Standing Order 15.1, such agendas, reports or other documents shall
be circulated to all members of the Authority marked “Private and Confidential™. The issue shall
be made public as soon as practicable after the grounds for keeping it private no longer apply.

Any question arising at a meeting of a committee or of the Authority, as to the appointment,
promotion, dismissal, salary, superannuation, conditions of service, job performance or
professional conduct of any person employed by the Authority, shall not be the subject of a public
minute or report to be discussed in public unless and or until the Authority has otherwise
determined.

All matters dealt with or brought before the Authority when sitting in private shall be treated as
strictly confidential and, unless otherwise determined by the Authority, shall not be disclosed to
any person outside the Authority.

All or any statements regarding the affairs of the Authority made for or on behalf of the Authority
by a member, members or officer of the Authority to the media or any other third party, be they
verbal or written, shall only be made with the consent of the Authority.

All or any statements regarding the affairs of the Authority made in a personal capacity by a
member, members or officer of the Authority to the media or any other third party, be they verbal
or written, shall make clear that they are made in a personal capacity and not for or on behalf of
the Authority and shall be subject to the obligations of confidentiality provided for in these
Standing Orders and otherwise in law.

ORDER OF BUSINESS

Except as provided for by Standing Order 16.2, the order of business at every meeting of the
Authority shall be transacted in the following order:
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(a) choice of a person to preside if the Chairman or Vice-Chairman be absent,
(b) any business required by statute to be done,

(c) to approve as a correct record and sign the minutes of the previous ordinary meeting and
of any intermediate extraordinary meeting or meetings,

(d) business arising out of such minutes if not referred to in the minutes of any committee,

(e) business adjourned from a previous meeting,

(H to ratify any interim decision made in accordance with Standing Order 12,

(g) consideration of reports and correspondence appearing on the agenda,

(h) to answer questions asked under Standing Order 17,

@) motions in the order in which notice has been received,

@) other business, if any, authorised by the Chairman for consideration,

(k) Chairman's announcements,

16.2  Business falling under items (a), (b), (c) or (d) of Standing Order 16.1 shall not be displaced, but
subject thereto the foregoing order of business may be varied:

(a) at the discretion of the Chairman; or

(b) by a resolution duly moved and seconded and passed on a motion which shall be moved
and put without discussion.

16.3  any business, which the Authority decided shall be taken in private, shall be postponed until the
conclusion of the other business and then be transacted in private.

17. QUESTIONS

17.1 A member of the Authority may ask the Chairman or the chairman of a committee any question
upon an item on the agenda or the report of a committee when that item is under consideration by
the Authority.

17.2 A member of the Authority may:

(a) if one clear.day’s notice in writing has been given to the Clerk ask the Chairman or the
Chairman of any committee any question on any matter in relation to which the Authority
has powers or duties or which affects the district, or

(b) with the permission of the Chairman put to him or the Chairman of any committee any
questions relating to urgent business, of which such notice has not been given but a copy
of any such question shall, if possible, be delivered to the Clerk not later than five o'clock
in the afternoon of the day of the meeting.

17.3  Every question shall be put and answered without discussion but the person to whom a question
has been put may decline to answer.

17.4  An answer may take the form of:
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