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PORT ST MARY COMMISSIONERS 

ORDINARY BOARD MEETING 

 22nd SEPTEMBER 2021 

AGENDA – OPEN SESSION 

 

Item 

Number 
Item Action Required 

1. OPENING OF THE MEETING 

1.1 Welcome, Apologies & Declarations 
As required by Board 

members 

2. MINUTES 

2.1 
Minutes of the Ordinary Meeting held on 

the 25th August 2021 
For Board approval  

3. MATTERS ARISING 

3.1 Matters arising from previous meetings  
Clerk to provide necessary 

updates 

4. MOTIONS – None 

5. FINANCE 

5.1 Invoices for payment in September 2021 For Board approval 

5.2 Replacement Street Lights  For Board approval  

6. PROJECTS 

6.1 Skate Park – No update N/A 

6.2 Gellings Avenue public conveniences  For noting   
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6.3 Happy Valley  For noting  

6.4 Boat Park  For noting  

6.5 Jetty – No update  N/A  

6.6 Town Branding Project  For noting 

6.7 Rushen Heritage Trust Street Signs  For noting   

6.8 PSM Post Office  N/A  

6.9 Highways  For noting  

6.10 Dog Fouling For noting 

6.11 Town Hall Access For noting  

6.12 Christmas Arrangements   For noting  

6.13 
Tennis Court Fencing, Play Park Flooring, 

Splash Park & Beach Huts 
For noting  

6.14 Local Authority Election update For Board approval  

7. HOUSING  

7.1 Housing Officers Report For Board discussion 
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7.2 Tenancy Arrears Report For Board discussion 

8. PUBLIC CORRESPONDENCE & COMMUNICATIONS 

8.1 
Telephone Kiosk Registration notification 

– Mount Tabor  
For noting 

9. PLANNING MATTERS 

9.1 Planning Applications For Board discussion 

9.2 Planning Approval  For noting  

9.3 Planning Refusal For noting 

9.4 Allotment Sheds Update  For noting  

10. POLICY & RESOURCES 

10.1 Strategy Document for review For Board discussion  

10.2 Driving at Work Policy For Board discussion & 

approval  

10.3 2021 Meeting Dates For noting  

11. PUBLIC CONSULTATIONS - None 

12. INVITATIONS - None 

13. 
ANY OTHER BUSINESS OF AN URGENT NATURE 

(BY PERMISSION OF THE CHAIR) 
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Item 3.1 

PORT ST MARY COMMISSIONERS  

MATTERS ARISING & PUBLIC CORRESPONDENCE REPORT 

 

Matters Arising  

 

Kallow Point grass – The management plan was circulated to the Board by e-mail 

on the 10th September, and is being actioned.   

Budget Committee – A meeting is being scheduled for the first week in October.  

Bay Queen Parking – The request was approved.  

Manx Utilities re additional EV charging points – The request was approved.   

Equality Act Training – Details will be circulated to Members shortly.  

Working From Home Policy – Ongoing.  

Christmas Decorations – Ongoing.  

Public Correspondence  

 

Coastal Defence Scheme – The Clerk of Rushen is taking lead on the project and 

liaising with the contractors and Department.   

Public Sector Rental Setting – The requested response was submitted.  

Town Twinning – Discussions are ongoing.   
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Item 5.3 

PORT ST MARY COMMISSIONERS 

STREET LIGHTS 

 

We have recently attended the following street light that requires further attention following 
maintenance; 
  
Street light location: PM138 - Park Road, PSM 
Reported issues: Column condemned by altitude services 
(Please see attached report for further details) 
  
Please see option(s) and estimated costs below for replacement parts; 
  

1)     6m Column – Axia 3.1 Fitting, Inc. Network Connection & Civils - £1,698+VAT 
  
Please advise if you would like us to progress with these works. If you have any queries please 
contact me on 693591. 
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 We have recently attended the following street light that requires further attention following 
maintenance; 
  
Street light location: PM054 & PM055 - Clifton Road, PSM 
Reported issues: Column condemned by altitude services due to excessive corrosion. Column cut 
down 
(Please see attached report for further details) 
  
Please see option(s) and estimated costs below for replacement parts; 
  

1)     6m Column & Axia 3.1 Fitting, Inc. Network Connection & Civils - £1,698+VAT (£3,396+VAT for 
both) 
  
Please advise if you would like us to progress with these works. If you have any queries please 
contact me on 693591. 
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Item 6.1-6.14 

PORT ST MARY COMMISSIONERS 

 

PROJECTS UPDATE 

6.1 
Skate Park  

No update available.  

6.2 
Gellings Avenue public conveniences  

The sale is proceeding. 

6.3 
Happy Valley  

A start date is still awaited from the contractors.    

6.4 

Boat Park 

The Department of Infrastructure will be carrying out repairs to the sea wall 

and require the boat park to be emptied for a period of 3 weeks, work is 

ongoing with Harbours to organise the logistics.    

The resurfacing work has been scheduled for July 2022.  

6.5 
Jetty Repair 

No update.      

6.6 
Town Branding Project  

The final project document has been submitted and a decision is awaited.  

6.7 
Rushen Heritage Street Signs 

The signs have been ordered.     

6.8 

PSM Post Office 

  No update is available.  

  

6.9 

Highways  

   Response regarding the High Street; 
  
As you will be aware Treasury ask for business case submissions each year, often attaching 
guidance to the requirements that the cases must meet to be considered. Which cases are 
developed and selected by the Department is a matter of Policy development and not something 
that I’m able to discuss. 
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Highway Services is aware of the condition of the High Street, Port St Mary and it is sympathetic to 
your concerns.  As you will be aware the DOI has to balance the needs of many communities again 
the limited funding that it has. The High Street is certainly on our agenda, but I am unable to give a 
commitment at this time in respect of what we will be able to do or when. 

6.10 

Dog Fouling 

Signs have been ordered. 

 

6.11 

Town Hall Access 

The planning application has been submitted and the funding application is 

being prepared for submission.       

6.12 

Christmas Arrangements 

Celebration of Christmas - The office is liaising with potential acts. 

Christmas Market – Scheduled for Tuesday 7th December.   

6.13 

Tennis Court fencing & Play park flooring  

Replacement of the tennis courts fencing & play park flooring projects have 

been scheduled for April & May 2022. 

Splash Park & Beach Huts are being explored.  

6.14 

Local Authority Elections update 

Conversations have been had with the Clerks at Port Erin Commissioners & 

Malew Parish Commissioners regarding holding LA Elections as soon as 

practically possible after the updated regulations are in place, and to 

streamline expenses (mainly advertising), scheduling elections to take place 

on the same day.   
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Item 7.1 
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Item 7.2 
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Item 8.1 

PORT ST MARY COMMISSIONERS 

 

PUBLIC CORRESPONDENCE  
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Items 9.1 – 9.3 

PORT ST MARY COMMISSIONERS 

 

PLANNING 

 

 

Item 9.1 Planning Applications 

PA21/01034/B Geay Varrey, Four Roads, Port St Mary. Erection of a ground floor 

and first floor extension with associated first floor balcony.  

 

PA21/01064/B Flat 8 Carrick Court, Bay View Road, Port St Mary. Installation of 

replacement windows to front elevation.  

 

Item 9.2 Planning Approvals 

2 Primrose Terrace, Port St Mary. Alterations, erection of a rear extension and 

erection of a detached garage with living accommodation above. Approved. 

21/00777/B Public Toilets, Gellings Avenue, Port St Mary. Conversion of former 

toilet blocks to a dwelling. Approved. 

 

Item 9.3 Planning Refusals 

21/00147/B 2 St Marys Glebe, Port St Mary. Increase the height of a section of 

existing fencing. At Planning Appeal the application was refused. Reason: The 

proposed 2.8m high fence would, if approved, be of an excessive height and 

proximity to the southwest elevation windows of 1 Fistard Grove that it would 

result in harm to the existing residential amenity enjoyed by the occupants of 1 

Fistard Grove by virtue of loss of light and a its overbearing and oppressive 

impact contrary to the General Policy 2(g) of the Isle of Man Strategic Plan 

2016. 

 

Item 9.4 Allotment shed update 

Previous planning history is being explored and will be on the October Agenda 

for discussion. 
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Item 10.1 
PORT ST MARY COMMISSIONERS 

 

STRATEGY DOCUMENT 

 

 

Vision: 

To support our community and ensure Port St Mary is an excellent place to work, live and enjoy. 

 

Communications 

Strategy: To be open, clear and honest in our communications, using all available methods to ensure 

that our community is included and informed. 

Goals: 

 Update minutes on website within 48 hours of ratification  

 Biannual newsletter  

 Respond to emails within 1 working day 

 Clearly publicise deadlines for letters to be received prior to meeting 

 Develop a clear communications flowchart for events, meetings and other activities. 

 To schedule public meetings on request and encourage regular public attendance at scheduled Board 

meetings (previous public meetings were stopped due to lack of attendance and as a result, this has 

been changed to at request).  

 

Assets 

Strategy: We recognise that our assets are owned and managed by the Commissioners on behalf of the 

community we represent. We aim to manage our assets in a financially responsible way, using clear and 

accurate business plans to derive maximum benefits (financial or otherwise) for our community. 

Goals: 

 Manage our assets to obtain maximum revenue, or community benefit  

 Create and maintain an asset list – status reported quarterly 

 To develop community assets to improve opportunity within Port St Mary 

o To construct a skate park 

o To develop a performance area in Happy Valley 

o To improve the tennis courts 

o To improve the boat park facilities 

o To update the playground equipment 

 

 Develop a maintenance schedule for our assets 
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Housing 

Strategy: To provide appropriately designed, affordable housing on a means-tested basis for our 

community. 

Goals: 

 To maintain an excellent standard of LA owned housing  

 To respond to tenants urgent requests within 24 hours  

 To manage our waiting list according to DoI regulations  

 To look for opportunities to expand our housing offer  

 To inspect all our properties and gardens on an annual basis 

 To manage a system of programmed maintenance . 

 

Environment 

Strategy: We aim to manage our activities in Port St Mary so that we minimise any negative impacts on 

our environment. 

Goals 

 To commission a DED energy efficiency survey of the Town Hall 

 To reduce energy bills by 10% 

 Support recycling  

 Reduce household waste to the SITA plant 

 To manage our green areas in an environmentally sensitive way 

 To have the catwalk designated as a shared space 

 To sensitively manage our open spaces and reduce the use of harmful chemicals 

 To actively discourage the use of single use plastics when hiring PSMC premises 

 To pursue carbon offsetting related to our activities 

 To establish a Climate Change working group 

 

Finance 

Strategy: We recognised that we make financial decisions on behalf of our ratepayers and residents, 

and we have a duty to spend money carefully and with due diligence. 

Goals: 

 To set a clear budget that will allow the Commissioners to deliver their goals for developing Port St 

Mary   

 To aim to reduce rate borne expenditure by streamlining our activities through: 

o  the use of structured rather than reactive activities with a well planned maintenance system for our 

assets  

o increased use of technology (online payments, online bookings) 
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Planning 

Strategy: We will provide informed and justified opinion and local guidance on planning matters 

Goals: 

 To ensure that Commissioners receive appropriate training and support in planning matters. 

 To liaise closely with central government regarding planning applications, refusals and appeals 

To fully support appropriate development and recognise the need to balance conserving the 

character of Port St Mary without compromising its future. 

Community 

Strategy: To play a lead role in organising community events and supporting local community 

groups. 

Goals: 

 Remembrance Day Service  

 Monas Queen service  

 Christmas Concert  

 Library support  

 Swimming pool support  

 

Governance 

Strategy: To ensure that Commissioners have access to information, training and support to make 

informed decisions. 

Goals: 

 To build good working relationships with other local authorities.  

 To provide representatives to a number of other local boards.  

 To ensure members conduct themselves in accordance with the Local Government Act, the Local 

Government Code of Conduct and our Standing Orders. 

 To support the physical and mental wellbeing of all our staff.   
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Item 10.2 

PORT ST MARY COMMISSIONERS 

 

DRIVING AT WORK POLICY 

Introduction  

This Policy has been introduced with an aim to; 

 Reduce injuries to drivers; 

 Reduce risk of work-related ill health; 

 Reduce stress and improve morale. 

 

Safe Driver  

All PSMC (Port St Mary Commissioners) staff who drive PSMC owned vehicles are required to hold a full, 

clean driving licence.  Driving licence expiry dates are to be provided and held on file by the Foreman.  

Upon expiry of a driving licence, the Foreman reserves the right to visually inspect a staff members 

licence to ensure it has been renewed and update records accordingly.   

 

Training  

Vehicle induction training will be provided as part of your staff induction.  Any staff member requiring 

refresher training can request this at any point during their employment.  The Foreman may from time 

to time provide refresher training as part of ‘toolbox talks’.    

 

Keeping yourself safe on the road  

Daily vehicle checks are required by all staff using a PSMC owned vehicle.  These checks are in place to 

maintain a high standard of maintenance to our vehicles, thus ensuring your safety at all times while 

carrying out your duties in a PSMC owned vehicle.   

Any staff members requiring assistance or further guidance on the daily checks, can refer to the 

Foreman for further information.  

Should your vehicle breakdown on the road, staff should ensure they are wearing high vis safety 

clothing, use safety warning triangles or hazard lights (whichever is appropriate for the location) and 

call a colleague for further assistance.   

 

PSMC requirements  

PSMC when purchasing new/replacement vehicles will ensure research is carried out regarding the 

most suitable for the required driving conditions and health and safety of the staff and public.   

Where required, PSMC will ensure that vehicles are fitted with safety aids and devices, such as reversing 

sensors, cameras, dash cams etc.  Staff employed by PSMC can request further aids for consideration and 
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approval by the Clerk/Board (the financial limit of the purchase will determine the level of approval 

required).   

PSMC will service and maintain all PSMC owned vehicles in line with manufacturers’ recommendations.   

PSMC will inspect tyres and windscreen wipers on a regular basis, where required replacements will be 

sourced and fitted as necessary.  

Any defects reported through the daily vehicle checklists will be remedied promptly by PSMC.  

Maintenance and repairs will only be carried out by suitable and experienced contractors.     

Any vehicle deemed unfit for use will not be driven until the required repairs/maintenance is carried out.  

PSMC will ensure that vehicles are properly equipped for driving in poor weather conditions.  

Staff/driver requirements  

It is a criminal offence to drive under the influence of alcohol or drugs.  The penalty of this would be gross 

misconduct, immediate dismissal from employment and a full report would be provided to the police for 

further investigation.   

It is a criminal offence to use a hand held mobile phone while driving.  The penalty would be a written 

warning and a police report would be filed for further investigation.  

Drivers must not drive while taking medication that might impair their judgement.  Should you be in 

doubt, refer to your GP.   

Any health concerns which may affect driving ability should be reported to the Foreman at the first 

opportunity.  This includes driving while excessively tired.   

Drivers are responsible for ensuring their driving posture is correct.  i.e. the seat, headrest etc are in the 

correct position.  If required, staff can request assistance from the Foreman regarding adjustments.   

Drivers must ensure their eyesight meets the requirement of the Highway Code.  

Drivers must ensure that goods and equipment are properly and safely secured in vehicles when being 

transported.  

Drivers must ensure they are aware of the height and weight restrictions their vehicles carry.   

Drivers are expected to plan their route and journey with safety in mind.   

Drivers must always ensure enough time is allowed for completion of a journey.   

Drivers must not exceed the speed limit in a PSMC owned vehicle.  

Drivers must adjust routes and journey times to account for bad weather and poor driving conditions.  

Should any driver feel pressured and uncomfortable driving in poor weather, they should liaise with the 

Foreman at the earliest opportunity.  

Where privately owned vehicles are used for work purposes, the owner must ensure they are serviced in 

line with manufacturers’ recommendations and ensured for business use.  Any increase on an insurance 

policy for the addition of business use can be reclaimed from PSMC, providing sufficient evidence is 

provided.  
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Item 10.3 
PORT ST MARY COMMISSIONERS 

 

MEETING DATES FOR 2021/22 

 

 

2021 Meeting Dates 

13th October 2021 
Notice to be issued by 8th October if 

meeting required 

27th October 2021  

10th November 2021 
Notice to be issued by 5th November if 

meeting required 

24th November 2021  

8th December 2021 Only 1 meeting in December.  

12th January 2022 
Notice to be issued by 7th January if 

meeting required 

26th January 2022  

9th February 2022 
Notice to be issued by 4th February if 

meeting required 

23rd February 2022  

9th March 2022 
Notice to be issued by 4th March if meeting 

required 

23rd March 2022  


