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PORT ST MARY COMMISSIONERS 

ORDINARY BOARD MEETING 

 24th NOVEMBER 2021 

AGENDA – OPEN SESSION 

 

Item 

Number 
Item Action Required 

1. OPENING OF THE MEETING 

1.1 Welcome, Apologies & Declarations 
As required by Board 

members 

2. MINUTES 

2.1 
Minutes of the Ordinary Meeting held on 

the 27th October 2021 
For Board approval  

3. MATTERS ARISING 

3.1 Matters arising from previous meetings  
Clerk to provide necessary 

updates 

4. MOTIONS – None 

5. FINANCE 

5.1 Invoices for payment in November 2021 For Board approval 

5.2 Bottled Water  For Board approval  

5.3 Playpark inspection quote for materials For Board approval  

6. PROJECTS 

6.1 Skate Park – No update N/A 
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6.2 Gellings Avenue public conveniences  For noting   

6.3 Happy Valley  For noting  

6.4 Boat Park  For noting  

6.5 Town Branding Project  For noting 

6.6 Rushen Heritage Trust Street Signs  For noting   

6.7 Highways  For noting  

6.8 Dog Fouling For noting 

6.9 Town Hall Access For noting  

6.10 Christmas Arrangements   For noting  

6.11 
Tennis Court Fencing, Play Park Flooring, 

Splash Park & Beach Huts 
For noting  

6.12 Remembrance Service  For noting  

6.13 
Wilder Communities – verbal update to be 

provided by Clerk  
For Board discussion  

7. HOUSING  

7.1 Housing Officers Report For Board discussion 
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7.2 Tenancy Arrears Report For Board discussion 

8. PUBLIC CORRESPONDENCE & COMMUNICATIONS - None 

9. PLANNING MATTERS 

9.1 Planning Application  For approval  

9.2 Planning Approvals  For noting  

9.3 Allotment Sheds Update For noting  

10. POLICY & RESOURCES 

10.1 Draft Working From Home Policy  For Board review & 

approval  

10.2 Updated Strategy Document  For Board review & 

approval  

10.3 Draft Privacy Policy – updated  For Board review & 

approval  

10.4 2021 Meeting Dates For noting  

11. PUBLIC CONSULTATIONS - None 

12. INVITATIONS  

12.1 

Royal Artillery Association (Isle of Man 

Branch) St Barbara’s Day invitation – 5th 

December  

For Chair response 

13. 
ANY OTHER BUSINESS OF AN URGENT NATURE 

(BY PERMISSION OF THE CHAIR) 
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Item 3.1 

PORT ST MARY COMMISSIONERS  

MATTERS ARISING & PUBLIC CORRESPONDENCE REPORT 

 

Matters Arising  

October Invoice query – The invoice has been queried with Corlett Bolton.  

Data Sharing Agreement with the Police – Ongoing.  

Bus Service Data – Requested, information has been chased.  

Structure on the Golf Course – The Management Committee have been requested 

to liaise with Planning, they have since been directed to Building Control and a 

response is awaited.  

Freemason’s Hall – No approach regarding the hire of the hall has been received.  

Closed footpath on Fistard Road – A safe path has been installed.  

Financial Statements – Statements were approved, signed and issued to the 

Auditors for counter signatory.  Upon return of the final signed sets, these will be 

circulated to the Board, uploaded online and available at the counter to view.  

 

Public Correspondence  

N/A 
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Item5.1 
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Item 5.2 

PORT ST MARY COMMISSIONERS 

BOTTLED WATER  

 

Item deferred from the October meeting  

 

Co-op  

Only sell plastic bottles 
 

MannVend 
330 ml glass bottles, case of 24. £11.50 plus vat 

 

Green Mann  
Case of 8 x 750 ml bottles or 12 x 330 ml bottles. £42.50 plus vat. Operate a 

refill scheme for 90p per bottle plus vat and delivery 
 

Agrimark 
Case of 12 x 750 ml. £8.25 plus vat 
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Item 6.1-6.13 
PORT ST MARY COMMISSIONERS 

PROJECTS UPDATE 

6.1 
Skate Park  

No update available.  

6.2 

Gellings Avenue public conveniences  

The Deed of Conveyance and contract have been approved by the purchasers 

Advocate and forwarded to the LGU for approval to sell the asset.   

6.3 
Happy Valley  

Site report on the private Agenda.     

6.4 

Boat Park 

A completion date has been requested from Harbours and is awaited.  Boat 

owners who need assistance are being permitted to us ethe tennis courts for 

storage as a temporary solution.      

6.5 
Town Branding Project  

The final project document has been submitted and a decision is awaited.  

6.6 
Rushen Heritage Street Signs 

The signs have been ordered.     

6.7 
Highways  

   Discussion to be had following the meeting held with the Minister and MHK’s.   

6.8 

Dog Fouling 

The first set on signs have been received and will be displayed shortly.  This 

item will be removed from future Agenda’s.  

6.9 

Town Hall Access 

Planning has been approved and discussions are ongoing with the contractor 

regarding the pathway to the office.  

A response on the application for Regeneration funding to upgrade the lift has 

been chased.     

6.10 

Christmas Arrangements 

Celebration of Christmas – The Order of Service for the event is set as follows; 
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Welcome – Bernadette Williams, Chair 

Opening words—Rev’d Sean Turner 

 Carol 1 – Santa Claus is Coming to Town 

 Southern Belles 

 Carol  2 – Good King Wenceslas 

 Jacqueline Shirtliff—Poet 

Carol  3— Little Donkey 

 Scoill Phurt le Moirrey Choir 

Laurel and Hardy 

 Carol 4 – Jingle Bells 

 Entertainment from Juan Watterson SHK And Michelle Haywood MHK 

 Carol 5  - Deck the Halls 

 Paul Costain & Jane Corkill 

Rushen Silver Band 

 Carol- 6 – We wish you a Merry Christmas  

 Thanks—Bernadette Williams, Chair 

Christmas Market – Scheduled for Tuesday 7th December.  Stalls are now all 

allocated.  Sugar Loaf are going to also hold stalls the same times and night 

and act as a second venue.   

Additional decorations for 2022 are currently being sourced.  

Due to a lack of availability of trees, two trees have been sourced this year,    

one for the Millennium Garden and the Board are requested to decide which 

Church displays the second tree.  

Refuse arrangements & office opening hours posters have been distributed.  

6.11 

Tennis Court fencing & Play park flooring  

Replacement of the tennis courts fencing & play park flooring projects have 

been scheduled for April & May 2022. 

Splash Park & Beach Huts are being explored.  

6.12 

Remembrance Service  

Letters of thanks have been issued to all who assisted in making the service a 

success.  

6.13 
Wilder Communities  

Verbal update to be provided by the Clerk.  
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Item 7.1 
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Item 7.2 
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Items 9.1 – 9.3 

PORT ST MARY COMMISSIONERS 

 

PLANNING 

 

 

Item 9.1 Planning Application 

21/01313/B Overcliffe, The Promenade, Port St Mary. Conversion of existing 

residential and commercial space into retail (class 1.1) tea rooms (class 1.3), 

restaurant (class 3.1) and tourist accommodation above 

 

Item 9.2 Planning Approval  

21/00938/B Town Hall, The Promenade, Port St Mary. Reopening of rear pedestrian 

access. Approved. 

21/00812/B 12 High Street, Port St Mary. Installation of replacement windows to 

front elevation. Approved. 

 

Item 9.3 Allotment shed update 

Previous planning history is being explored and will be on a future Agenda for 

discussion. 
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Item 10.1 

PORT ST MARY COMMISSIONERS 

 

DRAFT WORKING FROM HOME POLICY  

 

1. Aims and objectives  
1.1 This policy is intended to provide guidance and good practice to enable employees to work 
from home effectively and safely.  
1.2 The policy is intended to assist both managers and employees in implementing working from 
home by highlighting areas for consideration and providing practical advice and information.  
1.3 The policy recognises that for the majority of employees, working from home will be on an 
occasional basis and with prior agreement from the manager.  
1.4 The policy should be considered alongside the Board ’s other corporate strategies and 
policies.  
 
2. Background  
2.1 The Board aims to create and provide modern and efficient ways of working for employees. 
This includes reducing accommodation and travel costs and tailoring working hours to better 
support the needs of the service, its employees and customers.  
2.2 The Board has developed a range of flexible working practices to enable more effective 
working in a variety of ways from a variety of work settings.  
2.3 Provided that it fits in with the needs of the service, flexible working at the Board is intended 
to provide flexibility about:  
2.3.1 hours and working patterns  
2.3.2 working from the office or at home. 
 
3. General 
3.1 This policy provides a framework for working from home where this is both feasible and 
desirable. Any arrangement for working from home should be voluntary on the part of the 
employee and at the discretion of the manager. It is critical that any arrangement does not 
impact detrimentally on the quality and continuity of service provision in all of the functions and 
activities of the Board.  
3.2 In the vast majority of cases, employees will work from home on an occasional basis only and 
with prior agreement from the manager. Consequently, their working arrangements in the main, 
will remain unchanged.  
3.4 It is acknowledged that not all jobs are suitable for working from home, and for those which 
are suitable, employees may not want to work at home.  
 
4. Procedure  
4.1 The prospect of working from home may be raised by managers or employees; either 
individuals or groups. Employees who consider that working from home is an option should 
discuss this with their line manager.  
4.2 Working from home, by its very nature, is often individual to the job and the employee 
concerned. Accordingly, appropriate arrangements should be decided between the employee 
and manager and a timescale for implementation agreed.  
4.3 Consideration should be given to the guidance within this policy to ensure that everything is 
in place. Particular attention is drawn to matters relating to health and safety, IT, confidentiality, 
contact, training and support and the contract of employment.  
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4.4 Consideration should be given to different approaches to managing employees who are 
working from home, such as managing outputs and deliverables.  
 
5. Trial period/review  
5.1 It is sensible for a trial period to take place before any permanent arrangement is confirmed, 
particularly where the employee’s work base is at home. This can help to smooth any difficulties 
experienced by employees, managers or colleagues. The length of the trial period should be 
mutually agreed at the outset and will depend on the job and the needs of the individuals 
concerned. Three months should be appropriate in most cases.  
 
6. Confidentiality  
6.1 It is the responsibility of the employee and manager to ensure the confidentiality of all Board 
information whilst the employee is working from home. Consideration should be given to the 
availability of lockable storage cabinets, or other suitable equipment due to the risk of other 
members of the household/visitors gaining unauthorised access to confidential information. 
Reference should be made to the Data Protection Policy.  
6.2 In order to maintain confidentiality and data security, Board documents and equipment 
(laptops etc) must be stored securely at home and not be left in employees’ vehicles when 
unattended.  
 
7. Financial considerations  
7.1 It is considered that working from home is mutually beneficial and that the costs and benefits 
of working from home will cancel each other, out. Consequently, a working from home 
allowance will not be paid.  
 
8. Equipment  
8.1 Guidance on which equipment and technology is most suitable for each work style profile, 
including working from home is available. 
8.2 All equipment provided must be used in accordance with instructions, safe methods and 
systems of working and must be returned at the end of employment, or at the end of the 
working from home arrangements. Electrical equipment used when working from home will 
need portable appliance testing. The employee and the line manager will need to make 
appropriate arrangements for this testing to take place, prior to any working from home 
arrangements being agreed.  
 
9. Health and Safety and Risk Management  
9.1 Employees and managers need to understand and comply with the Board ’s policy regarding 
health and safety requirements for working from home and complete a ‘Self-Assessment 
Checklist’ prior to commencing any working from home arrangements. The line manager and 
employee should review this form at least once a year. The checklist should also be reviewed by 
the line manager for new and expectant mothers. Any accident or ill health directly related to the 
working from home arrangements, should also prompt a review and be reported.  
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Item 10.2 
PORT ST MARY COMMISSIONERS 

 

STRATEGY DOCUMENT – UPDATED  
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Item 10.3 
PORT ST MARY COMMISSIONERS 

 

DRAFT PRIVICY POLICY – UPDATED  

Privacy 

This Privacy Notice explains who we are, how to contact us, when we collect 

personal data, how we use that data, how long we may keep that data and your 

rights. 

 

Who we are 

Port St Mary Commissioners (‘Commissioners’) are the controller for all personal 

data processed by the Commissioners, staff or other appointed Officers. 

The Commissioners are a Local Authority with specific duties and responsibilities 

under the Freedom of Information Act 2015, the Data Protection Act 2018, and 

connected data protection legislation. 

 

Contact us 

Contact details for the Commissioner’s Office are provided at the foot of this 

page. The Commissioners also have a designated Data Protection 

Officer (DPO). If you wish to contact the DPO directly you can write to our 

appointed DPO at  Alexander Elliott, Sovereign House, Douglas, Isle of Man, IM1 

2SD. 

 

Our approach to personal data 

We respect an individual’s fundamental right to privacy.  In general, the 

Commissioners endeavours to be open and transparent with individuals when 

processing their personal data.  However, in some limited exceptions, for 

example when investigating an allegation, it is not possible to do so. 
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Collection and use of personal data 

The Commissioners process personal data for the following purposes:- 

¶ staff administration 

¶ accounts and records 

¶ as part of the registration process by organisations 

¶ Administration Public Sector Housing 

¶ Administration of Statutory functions 

¶ when complaints or enquiries are made to the Commissioners 

¶ for the purpose of correspondence, for example the issuing of newsletters 

¶ when making enquires or undertaking investigations in accordance with 

statutory functions and duties 

 

Detailed information about our statutory functions can be found on the website. 

 

Disclosure of personal data 

In most circumstances we will not disclose personal data without your prior 

knowledge. However, when we investigate a complaint, for example, we may 

need to share personal information with other relevant bodies. 

 

Complaints about our processing 

The Commissioners seek to meet the highest standards when collecting and using 

personal data. If you think that our collection or use of your personal data is 

unfair, misleading or inappropriate, please bring your concern to our attention. 

 We would also welcome any suggestions for improving our procedures. 

 

Your Rights 

Right of access to personal information 

The Commissioners will provide any individual with access to their personal data 

upon request, unless, and to the extent necessary, that the right of access is 

restricted. 
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Other rights 

If we do hold information about you, you can ask us to correct any mistakes. You 

also have the right, subject to any statutory limitations, to object to processing, to 

erasure or restriction of processing, and to data portability.  No automated 

decisions, or profiling, are undertaken by the Commissioners. 

Please contact the DPO or Contact the Commissioners' Office to exercise any of 

your rights.  We may require additional information in order to identify you or the 

information you seek. 

 

Website and cookies 

Cookies are small computer files that are used to track your use of a website. The 

Commissioners' website, www.portstmary.gov.im, uses cookies. 

 

Links to other websites 

This privacy notice does not cover the links to other websites within this site. We 

encourage you to read the privacy statements on other websites you visit. 

 

Changes to this privacy notice 

We keep our privacy notice under regular review. This privacy notice was last 

reviewed on 24th November 2021. 
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Item 10.4 
PORT ST MARY COMMISSIONERS 

 

MEETING DATES FOR 2021/22 

 

2021 Meeting Dates 

8th December 2021 Only 1 meeting in December.  

12th January 2022 
Notice to be issued by 7th January if 

meeting required 

26th January 2022  

9th February 2022 
Notice to be issued by 4th February if 

meeting required 

23rd February 2022  

9th March 2022 
Notice to be issued by 4th March if meeting 

required 

23rd March 2022  
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Item 12.1 
PORT ST MARY COMMISSIONERS 

 

INVITATIONS 

 

 


