

Date: 17th March 2023

NOTICE OF ORDINARY BOARD MEETING

In accordance with Schedule 1 of the Local Government Act 1985, Notice is hereby given that the next Board Meeting of Port St Mary Commissioners will be held in the Board Room at the Town Hall on Tuesday 22nd March 2023 at 7.30 p.m. Private session of Port St Mary Commissioners will be held following conclusion of the Public Board Meeting.

1. Only business of a formal nature as defined in the Agenda for the meeting which is set out below, may be discussed as defined in Port St Mary Commissioners Standing Orders governed by Section 27 of the Local Government Act 1985 [as amended by Section 8 Local Government Act 2006]. All Commissioners are urged to attend and bring with them their copy of Standing Orders.





Hayley Kinvig
Clerk 












PORT ST MARY COMMISSIONERS
ORDINARY BOARD MEETING
22nd MARCH 2023
AGENDA – OPEN SESSION

	Item Number
	Item
	Action Required

	1.
	OPENING OF THE MEETING

	1.1
	Welcome, Apologies & Declarations
	As required by Board members

	2.
	MINUTES

	2.1
	Minutes of the Ordinary Meeting held on the 21st February 2023
	For Board approval 

	3.
	MATTERS ARISING

	3.1
	Matters arising from previous meetings 
	Clerk to provide necessary updates

	4.
	MOTIONS – None

	5.
	FINANCE 

	5.1
	Invoices for payment in March 
	For Board approval 

	5.2
	Purchase of double bin – Town Hall
	For Board approval

	6.
	PROJECTS

	6.1
	Amenities
	For Board discussion

	6.2
	PSM Events 
	For Board discussion & approval

	6.3
	Town Branding Project
	For noting

	6.4
	Highways
	For noting 

	6.5
	Coronation Mugs
	For Board discussion

	7.
	HOUSING

	7.1
	Housing Officers Report
	For Board discussion 

	7.2
	Tenant Arrears Report
	For Board discussion

	8.
	PUBLIC CORRESPONDENCE & COMMUNICATIONS

	8.2
	1st Supplemental List 2023
	For noting  

	9.
	PLANNING MATTERS

	9.1
	Planning Applications
	For Board discussion 

	10.
	POLICY & RESOURCES

	10.1
	Strategy Document 
	For Board discussion & approval

	10.2
	2023 Meeting Dates
	For noting

	11.
	PUBLIC CONSULTATIONS - None

	12.
	INVITATIONS - None

	13.
	ANY OTHER BUSINESS OF AN URGENT NATURE
(BY PERMISSION OF THE CHAIR)



























	
Item 3.1
PORT ST MARY COMMISSIONERS 
MATTERS ARISING & PUBLIC CORRESPONDENCE REPORT

Matters Arising 
General Bylaws – The amendments have been made and the first draft has been issued to the LGU for comment.  
Consultation on Local Authority Members (travelling allowances) Order 2023 – The response was issued. 
Public Correspondence 

Easter Festival -  The response with an offer of assistance was issued.
Young Persons Representative – Commissioner Cubbon (Castletown Commissioners) was notified that CO’M would be the PSMC rep.


















Item 5.1
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Item 5.2
PORT ST MARY COMMISSIONERS

PURCHASE OF DOUBLE BIN – TOWN HALL

The Board are requested to approve the purchase of the below double bin to replace the single bin outside the Town Hall.  Flaps to prevent seagulls taking food from the bins will then be retrospectively fitted. 


[image: Image preview]











Item 6.1-6.5
PORT ST MARY COMMISSIONERS

PROJECTS UPDATE
	6.1
	Amenities
Splash Park – No update available.  Board to discuss if they would like to remove the item from the Agenda until a suitable location is found.

	6.2
	Events 
Christmas Carol Service – Following a meeting with the Reverend, a verbal update will be available at the meeting.  The choir will be contacted once a date is confirmed. 
Civic Service – Following a meeting with the Reverend, a verbal update will be available at the meeting.  
MQ3 – The Board are requested to preapprove £50 donations for all participants.  The service will be held at 2pm on Monday 29th May with the after refreshments being served at the Town Hall. 

	6.3
	Town Branding 
Amendments to the map design are ongoing with the Department.    

	6.4
	Highways 
High Street
The Department have been requested to install signage, failing their willingness to do so PSMC will install signage. 


	6.5
	Coronation Mugs
The last census provides the information that there are 280 under 16’s in PSM.  The below bone china mug costs £12.40 each, the supplier has been asked to provide details of any discount for a bulk purchase and the response is below.
[image: HM King Charles III Mug Gift Box Fine Bone China Topaz image 1]
Hello Hayley,
Thanks for contacting us.

We can offer the following prices for Coronation Fine Bone China Mugs.

300 mugs  @  £ 6.50 each
500 mugs  @  £ 5.50 each

These prices include the following:
- Fine Bone China Mug of your choice
- Coronation Transfers 
- Decoration and Firing in our ceramic kilns
- Presentation Box
- Free Postage to Isle of Man

Delivery times:  10 days after order confirmation.

I trust the above meets with your approval and look forward soon.
Kind regards
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Item 9.1 
PORT ST MARY COMMISSIONERS

PLANNING

Planning Applications
22/01552/D – Bay Queen, the Promenade for the creation of an illuminated site sales board. Amended plans submitted but not sent to this office. Can be viewed online.
23/00301/C – 15 Creggan Lea for the change of use to have additional use as tourism (AirBnB). 
23/00218/B – Ridgeway, Plantation Road for the installation of replacement roofs to dwelling.
23/00219/B – Water Edge, 16 Lime Street for a single storey kitchen extension and internal alterations to a private dwelling. 
23/00213/B – 9 Lime Street for installation of replacement windows to front and rear elevations and replacement front door.

Item 10.1
PORT ST MARY COMMISSIONERS

STRATEGY DOCUMENT
Following recent information received and discussed, the Board are requested to consider including adherence to the Seven Principles of Public Life (Nolan Principles) in their Strategy Document.

1.1 Selflessness
Holders of public office should act solely in terms of the public interest.
1.2 Integrity
Holders of public office must avoid placing themselves under any obligation to people or organisations that might try inappropriately to influence them in their work. They should not act or take decisions in order to gain financial or other material benefits for themselves, their family, or their friends. They must declare and resolve any interests and relationships.
1.3 Objectivity
Holders of public office must act and take decisions impartially, fairly and on merit, using the best evidence and without discrimination or bias.
1.4 Accountability
Holders of public office are accountable to the public for their decisions and actions and must submit themselves to the scrutiny necessary to ensure this.
1.5 Openness
Holders of public office should act and take decisions in an open and transparent manner. Information should not be withheld from the public unless there are clear and lawful reasons for so doing.
1.6 Honesty
Holders of public office should be truthful.
1.7 Leadership
Holders of public office should exhibit these principles in their own behaviour and treat others with respect. They should actively promote and robustly support the principles and challenge poor behaviour wherever it occurs.


Item 10.2
PORT ST MARY COMMISSIONERS

MEETING DATES FOR 2023 

	2023 Meeting Dates

	12th April 2023
	Second meeting – may not be required

	17th April 2023
	Southern Swimming Pool Meeting – Time & Agenda TBC

	26th April 2023
	

	10th May 2023
	AGM Only 

	24th May 2023
	

	14th June 2023
	Second meeting – may not be required

	28th June 2023
	

	12th July 2023
	Second meeting – may not be required

	26th July 2023
	

	9th August 2023
	Second meeting – may not be required

	23rd August 2023
	

	13th September 2023
	Second meeting – may not be required

	27th September 2023
	

	11th October 2023
	Second meeting – may not be required

	25th October 2023
	

	8th November 2023
	Second meeting – may not be required

	22nd November 2023
	

	13th December 2023
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Housing Officer’s Report to Port St Mary Commissioners

22" March 2023

Subject

Information

February
Summary of
Housing Works
& Repairs

e 1 responsive repair was carried out by DLO in February
12 responsive repairs were carried out by contractors in February

5 Boiler related issues

3 Plumbing repair

2 Electrical issues

1 Window/Door repair

1 Roof repair was carried out

Void Properties

One property was handed back in February.
There are currently two properties being prepared for allocation.

Allocations

There were no allocations in February.

Two tenants who were on the transfer waiting list, carried out a
mutual exchange between a two and three bed property.

Fixed Term

e Following inspection of the property, one temporary licence

Tenancy & was converted to a fixed five year tenancy.
Temporary

Licences

Southern e One housing application was processed at this office in
Shared February.

Housing e There are currently 127 applicants on the waiting list.
Waiting List e 28 applicants have selected Port St Mary in their area

choices, 11 have chosen ‘all Island’ and 30 have selected ‘all
South’.

Waiting List for

In respect of Links Avenue, there are currently 5 applicants on the

Bungalows Southern District Shared Waiting List requiring a bungalow/ground
floor flat. However, there are 78 applicants on the list for a one bed
property. This equates to 61.5% of the waiting list who are single.

Transfer 1. There is one tenant wanting to transfer to a one bed bungalow

Waiting List

after retirement in April 2022.

2. One tenant from a different housing authority requests a
transfer to a two bed property in Port St Mary or Port Erin, as
current home is no longer suitable.

3. One family from another housing authority wishes to transfer
to a three bed house in PSM (this is on hold until further
notice)

Out of Hours
Callouts

There were no callouts in February.

Capital
Projects for
Approval

As part of the 30 year Planned Maintenance Programme, the need to
replace the windows and doors at Park Road, Barna Beg and Fistard
Road was identified. Approval is sought to proceed with the Capital
Project. Links Avenue was also scheduled for these works but this
could be done on an ‘ad hoc’ basis.
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PORT ST MARY COMMISSIONERS
Tenancy Arrears Report for the March 2023 Meeting

Week 51 2022/23 commencing 20 March 2023

Management Summary

Unpaid rents have decreased in the period from 26,652.74 to £24,881.80, a reduction of £1,770.94
or 6.64%. A detailed analysis follows.

The first graph shows the rent arrears by sector over the last 12 months. As in previous months, all
arrears are housing related:
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Tenancy Arrears Report for the March 2023 Meeting
Week 51 2022/23 commencing 20 March 2023

(Continued)

Number of Debtors and Actions Taken

The second graph shows the number of debtors by debt level:

-
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Below is a detailed analysis of the arrears and the separate action being taken for each tenant.

Uncontrolled debt

There are currently 5 tenants with uncontrolled debt. The Finance Officer has started the small claims
process with regards to tenants 1 and 3 and will keep the Clerk and Board updated on progress.

Tenant 1 - Arrears £2,842.83 (no movement since previous report)

Request for judgment of an instalment order granted by court, payments of £100.00 per month
to be received from 14t September 2020. Finance officer has communicated payments are to
be received no later than the 23 of each month, tenant has defaulted on court order and further





image9.jpeg
small claims court proceedings for the full amount are being initiated. No further update
available since last report.

Tenant 2 - Arrears £11,803.39 (decreased by £886.87 since previous report)

There has been confusion between the tenant, new employer and the Coroner regarding the
Attachment of Earnings. The Finance Officer has been speaking to all parties and is attempting to
ascertain what each party has paid. A further update will be provided at the next meeting.

Tenant 3 — Arrears £863.34 (previous tenant)
This amount was previously removed from the report at the request of the Board. Small Claims
procedures are being initiated.

Tenant 4 — Arrears £581.77 (previous tenant)
Historic arrears. Former tenant was in contact with the Authority but their whereabouts are now

unknown and they have ceased contact.

Tenant 5 — Arrears £2,392.72 (decreased by £50.00 since previous report)

The tenant has experienced difficulties obtaining the correct wage from their employer, a matter that
is being resolved. The tenant will make a lump sum payment as soon as they receive the correct
wage from their employer and has agreed to pay between £50 and £100 extra on the 11t of each
month. Unfortunately, this hasn’t happened in this period and the tenant has been written to again.
Small claims proceedings are being initiated.

Controlled Debt

The following tenants have controlled debt but due to the amounts, are being brought to the Boards
attention:

Tenant 6 — Arrears £971.73 (increased by £330.00 since previous report)

Tenant was paying rent weekly and working to reduce arrears. The tenant had been in contact to
explain that they were in a position to pay more due to an improvement in their financial situation,
however, this hasn’t happened and the tenant has been written to.

Tenant 7 — Arrears £723.68 (decreased by £65.68 since previous report)
The tenant is adhering to their payment plan.

Tenant 8 — Arrears £750.78 (decreased by £174.20 since previous report)
Tenant has agreed with the DHSS to pay an extra £15 per week to assist in clearing arrears. Tenant
is adhering to the agreed plan.

Tenant 9 — Arrears £1,873.05 (increased by £673.24 since previous report)
The tenant has failed to pay the extra funds promised and at the time of writing this report, hasn't
paid March’s rent. The tenant has been written to.

Tenant 10 — Arrears £929.88 (no movement in the period)

The tenant had been written to and direct debits have resumed. The tenant had agreed to increase
their payments to reduce arrears, but they haven't increased their direct debit at the time of writing
this report. The tenant has been written to again.

Tenant 11 - Arrears £609.96 (decreased by £344.75 since the previous report)
The tenant recently made a large payment with another to follow in a week. The tenant is also setting
up a weekly standing order.
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Tenant 12 - Arrears £539.35 (new addition to report)
The tenant has been written to.

Three tenants from the previous report have cleared their arrears and been removed from
the report. One tenant has been added to the report and has been written to.
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Property  Property Reference

Code Town Area Prop

Valuation List for the VILLAGE OF PORT ST MARY under the Rating and Valuation Acts, 1953 to 1991

1st SUPPLEMENTAL LIST 2023

Page 1

Valuations Proposed New z N
Cancelled Valuation Final Valuation

GV RV GV RV GV RV

174706 59 0080 0080

172518 59 0120 0020

Address Description Proprietor Occupier Remarks
Shanghai, Beach Road Detached Bungalow  Mr Morrow Extension
Armolia, 2 Endfield Avenue Semi-detached House Mrs Agopian-Taylor Extension

Total

134 107 144 115

140 112 160 128

274 219 304 243
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PORT ST MARY COMMISSIONERS - Invoices to be paid in March 2023

Page 1

Total Cost| Nominal

Inv# [Date Invoice number Supplier Details Housing Net (£) VAT (£) (£) code
3275 |08/03/2023 o Andrew McEwan 6 TP - removal and disposal of old kitchen 3,754.44 0.00| 3,754.44 6100
13276 |23/02/2023 71699 Autosparks Call out and check fusebox on sweeper 68.00 13.60 81.60 6056
3277 |28/02/2023 SINV00440102 BHX B Document wallet and whiteboard 93.09 18.62 111.71 5050
3278 |23/02/2023 1349668249 B&Q Materials for benches 5.70 1.14 6.84 4070
3279 123/02/2023 1349668249 B&Q Materials for workshop 47.52 9.51 57.03 6020
3280 1\20/02/2023 Rick Buckley Clean Town Hall windows - February 2023 . 35.00 0.00 35.00 | 5130
3281 }2510212023 1270250223 Cooil Bros Ltd Milk deliveries to workshop for February 23 10.20 0.00 10.20 1 6020
3282 ;20/0212023 456545 Dol Tipping charges for January 23 5,785.56 1,157.11 6,942.67 | 5210
3283 106/03/2023 457351 DESC Pesticides course for M Booth 204.17 40.83 245.00 ‘ 5180
3284 |06/03/2023 250/2022 Drains IOM 12 SFA - perform jet clear 12 SFA 165.00 33.00 198.00 \ 6100|
3285 ‘1410212023 S1857412 Glasdon o 100 L Brunel bin lock replacement 330.46 66.09 | 396.55 | 6020
3286 ‘16/02/2023 1636 Harbour Marine Services Ltd International interdeck snow white 750ml 70.55 14.11 84.66 6020
3287 ;13/03/2023 2241 Heattech 8SF - install new bathroom, flooring and panel 3 walls 8 SFA 4,701.00 235.05 | 4,936.05 ‘\ 6100
3288 13/03/2023 2242 Heattech 6 TP - supply and install taps, alter pipework, screed tiles 6TP 870.00 43.50 913.50 | 6100
3289 ‘ 13/03/2023 2243 Heattech 20 SFA - supply and fit over bath shower screen 5a SMA 115.00 5.75 120.75 6100
3290 ‘13/03/2023 2244 Heattech 20 SFA - supply and fit over bath shower screen 120 SFA 115.00 575 120.75 6100
3291 |13/03/2023 2246 Heattech 16 SFA - check operation of boiler ‘16 SFA 26.50 1.33 27.83 6100
3292 13/03/2023 2247 Heattech 21 SFA - Sunday callout to clean photocell on boiler and test ;21 SFA 38.50 1.93 _ 40.43 6100
3293 ‘03/03/2023 29828 Island IT Labour charge regarding server and encryption software 255.00 51.00 306.00 5140
3294 |06/03/2023 29845 Island IT MS Office 365 business standard and exchange plan - Feb' 23 | 128.08 25.62 153.70 5140
3295 |27/02/2023 29784 Island IT Labour hours for fault on Darleen's PC 30.00 6.00 36.00 5140
3296 |09/03/2023 173002 JDW Engineering Empty and service portable toilets 27.50 5.50 33.00 5400
3297 |16/02/2023 156 J & P Metcalfe Structural repairs to 3 hardwood memorial benches 225.00 0.00 225.00 5805
3298 |09/02/2023 25073 JRB Standard dog gloves 157.00 31.40 188.40 5270
3299 |09/03/2023 0001/00062286 J Qualtrough Finger plate 300 x 75mm 4.69 0.94 5.63 5150
3300 |06/03/2023 0001/00061507 J Qualtrough White spirit and Dulux gloss 80.38 16.08 96.46 5150
3301 [16/02/2023 0001/00058591 J Qualtrough Whitewood sawn, hole saw and blue visqueen handipick 48.47 9.69 58.16 5855
3302 |31/03/2023 22/5549 Liftman Service to outdoor step lift - visit 1 of 6 105.00 21.00 126.00 5170
3303 |28/02/2023 22/5570 Liftman CB - repair stairlift, 3 visits - | 549.00 109.80 658.80 6100

Sub total Pg1 17,101.27 1,735.44 | 19,970.16
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Page 2

Total Cost| Nominal
Inv# |Date Invoice number Supplier Details Housing Net (£) VAT (£) (E) code
3304 |31/01/2023 22/34382 Mac's Builders Merchants Knauf e/wool44 150mm . 694.96 138.99 833.95 6100
3305 |27/02/2023 7435 Metalco Supply and fit 9m long galvanised guarding to Town Hall 883.38 176.68 | 1,060.06 5170
3306 (21/02/2023 SPl4418126 Manx Utilities Install and remove Christmas tree festoon 5.59 451.39 456.98 5830
3307 [20/02/2023 U2155237 Manx Utilities 2 TP - electricity supply 24/01 - 07/02/23 27TP 3.13 0.15 3.28 6100
3308 (17/02/2023 35442 Manx Glass 6 SMA - supply and install new front door lock 6 SMA 272.50 54.50 327.00 6100
3309 |17/02/2023 35443 Manx Glass 15 PR - supply and install white window handle 15 PR 54.50 10.90 65.40 6100
3310 |14/02/2023 35430 Manx Glass 2 TP - supply and install new barrel and PVC panel 2TP 24458 48.92 293.50 6100
3311 |20/02/2023 35452 Manx Glass Supply and install hinges in East Room TH window 85.50 17.10 102.60 5170
3312 |27/02/2023 35476 Manx Glass 8 SFA - supply and install eurocylinder to back door 8 SFA 230.37 46.07 276.44 6100
3313 |01/02/2023 19252 Orb Payroll administration for January 2023 126.50 25.30 151.80 5170
3314 |01/03/2023 19542 Orb Payroll administration for February 2023 71.50 14.30 85.80 5170
3315 |20/02/2023 Torden Stores Delivery of papers to Town Hall to February 2023 35.46 0.00 35.46 5170
3316 [26/02/2023 RJT1789 Richard Taylor 6 TP - prepare surfaces, protect bathroom surfaces 6 TP 1,750.00 350.00 | 2,100.00 6100
3317 |23/02/2023 380877 Sadler Agricultural 10" gate springs for playground 29.00 5.80 34.80 5820
3318 (13/02/2023 152136 SCS Golf Pavillion - fire detection and alarm inspection 378.00 75.60 453.60 5690
3319 |22/02/2023 152286 SCS Check emergency lighting in Town Hall and replace battery 133.04 26.61 159.65 5170
3320 (22/02/2023 152288 SCS 2 TP - replace light switch, repair earth connection etc 27TP 430.43 86.09 516.52 6100
3321 |22/02/2023 152289 SCS Repair light fitting in Town Hall 234.00 46.80 280.80 5170
3322 Various B Southern Civic Amenity Site Board Commercial waste 265.31 53.06 318.37 5210
3323 |25/02/2023 202302000025 Spar Fuel for DLO vehicles for February 2023 124.18 24.83 149.01 6060
3324 |23/02/2023 2414 Terry Crook 9a SMA - carry out roof repairs 9a SMA 108.00 21.60 129.60 6100
3325 |21/02/2023 S100004629 WDS Handrub 1200 ml refill 78.58 15.72 94.30 5152
3326 |10/01/2023 $100005283 WDS 2 ply toilet roll, hand towels 43.43 8.69 52.12 5152
3327 (24/01/2023 S100006052 WDS Toilet roll 15.07 3.01 18.08 5152
3328 (27/01/2023 $100006339 WDS Bin bags and compactor sacks 144.47 28.89 173.36 5152
3329 [30/01/2023 S100006437 WDS Bin bags, hand wash and urinal mats 94.78 18.95 113.73 5152
3330 (23/02/2023 $100007645 WDS 1 litre of toilet cleaner 11.23 2.25 13.48 51 52{‘
3331 (16/02/2023 $100007402 WDS Multi flat tissue 42.88 8.58 51.46 51 52}
3332 (23/02/2023 Sl00007727 WDS 2 ply toilet roll, hand towels 88.33 | 17.66 105.99 5152
3333 [07/03/2023 $S100008244 WDS Bleach, rubber gloves and broom 12.80 2.56 15.36 5152|

Sub total Pg 2 6,691.50 1,781.00 | 8,472.50
23,792.77 | 3,516.44 | 28,442.66
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Breakdown by type of expense (rates and housing)

Breakdown of invoices by supplier (rates and housing)

Breakdown of invoices for Housing only

28,442,686

Amount by Total by
Nominal code |Nominal description Amount (£) Supplier Amount (£) Supplier property (£)| supplier(£)
4070 |Memorial Seats 6.84 Andrew McEwan 3,754.44 Drains |IOM 198.00
5050 |Printing & Stationery 111.71 Autosparks 81.60 12 SFA 198.00
5130 [Maintenance 35.00 |B&Q 63.87 Heattech 6,159.31
5140 |Computer Expenses 495.70 BHX 111.71 16 SFA 27.83
5150 |Town Hall expenses 102.09 Cooil Bros Ltd 10.20 20 SFA 120.75
5152 |Town Hall Cleaning 637.88 DESC 24500 [21 SFA 40.43
5170 |Office Expenses 2,002.17 Dol 6,942.67 5a SMA 120.75
5180 | Staff Training 245.00 Drains IOM 198.00 6 TP 913.50
5210 |Refuse Expenses 7,261.04 Glasdon 396.55 8 SFA 4,936.05 il
5270 |Refuse - Miscellaneous 188.40 Harbour Marine Services Ltd 84.66 Manx Glass 962.34
Public Conveniences - General
5400 |Expenses 33.00 Heattech 6,159.31 15 PR 65.40
5690 | Golf - Pavillion 453.60 Island IT 495.70 2TP 293.50
5805 |Memorials 225.00 J & P Metcalfe 225.00 6 SMA 327.00
[ 5820 |Playground 34.80 J Qualtrough 160.25 8 SFA 276.44
5855 |Raft 58.16 JDW Engineering 33.00 Manx Utilities 3.28
5830 |Christmas Tree and lights 456.98 JRB 188.40 27TP 3.28
6020 |Sundry - Store 548.44 Liftman 784.80 Richard Taylor 2,100.00
6056 |Vehicles - General 81.60 Mac's Builders Merchants 833.95 6 TP 2,100.00 ]
6060 |Sundry - Fuel Costs 149.01 | Manx Glass 1,064.94 SCs 516.52
6100 |Housing Repairs 15,316.24 |Manx Utilities 460.26 2TP 516.52
28,442.66 Metalco 1,060.06 Terry Crook 129.60
Orb 237.60 9a SMA 129.60
Richard Taylor 2,100.00 10,069.05 10,069.05
Rick Buckley 35.00
Sadler Agricultural 34.80
Iscs 1,410.57
Southemn Civic Amenity Site Board 318.37
Spar 149.01
Terry Crook 129.60
Torden Stores 35.46
WDS 637.88
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