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Date: 2nd May 2025 

 

NOTICE OF ANNUAL GENERAL MEETING 
 

In accordance with Schedule 1 of the Local Government Act 1985, Notice is 
hereby given that the Annual General Meeting of Port St Mary Commissioners 
will be held in the Boardroom at Port St Mary Town Hall on Wednesday 7th May 

2025 at 7.00 p.m.  
 

Only business of a formal nature as defined in the Agenda for the meeting which 
is set out below, may be discussed as defined in Port St Mary Commissioners 

Standing Orders governed by Section 27 of the Local Government Act 1985 [as 
amended by Section 8 Local Government Act 2006]. All Commissioners are 
urged to attend and bring with them their copy of Standing Orders.  

 

 
 

 
 

 
 

 

 

 

 

Hayley Kinvig 

Clerk  
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PORT ST MARY COMMISSIONERS 
AGM AGENDA 

WEDNESDAY 7th MAY 2025 
7 pm  

 

1. Apologies for absence 

 

2. Minutes of AGM 22nd May 2024 - for noting 

 
3. Nominations for Annual or other Statutory Appointments: 

 
3.1 Chairman 

3.2 Vice Chairman 
 

4. Appointments to other Statutory Boards (3 year term): 
 

4.1  Southern Sheltered Housing Joint Board  
4.2  Southern Civic Amenity Site Board 

4.3  Southern Swimming Pool  
 

5. To appoint annual representatives on the following: 
 

5.1 IoM Municipal Association 

5.2 Rushen Emergency Ambulance Committee 

5.3 Southern Authorities Health Care Committee 

5.4 Port St Mary & District Allotments Committee 

 

6. Policy Matters: 
 

6.1 Attendance Allowances – for information  
6.2 Members Travel Allowances – for information 

6.3 Standing Orders on Meetings – for review 
6.4 Standing Orders on Contracts – for review 

6.5 Bank Mandates – for approval if amendments are required 
6.6 Board Mission Statement for review 

  
7. Reports 

 
7.1  Suspension of Standing Orders Report – for approval 

7.2 Attendance Report – for approval  
 

8.  Any Other Business by permission of the Chairman. 
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Item 6.1 

PORT ST MARY COMMISSIONERS 
 

MEMBERS’ ATTENDANCE ALLOWANCES ORDER 
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Item 6.2 

PORT ST MARY COMMISSIONERS 

 
MEMBERS’ TRAVEL ALLOWANCES ORDER 
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Item 6.3

Page 8 of 42 



Page 9 of 42 



Page 10 of 42 



Page 11 of 42 



Page 12 of 42 



Page 13 of 42 



Page 14 of 42 



Page 15 of 42 



Page 16 of 42 



Page 17 of 42 



Page 18 of 42 



Page 19 of 42 



Page 20 of 42 



Page 21 of 42 



Page 22 of 42 



Page 23 of 42 



Page 24 of 42 



Page 25 of 42 



Item 6.4

Page 26 of 42 



Page 27 of 42 



Page 28 of 42 



Page 29 of 42 



 

Page 10 of 23 

 

Item 6.5 
PORT ST MARY COMMISSIONERS 

 
BANK MANDATES  

 
 

Any required amendments to the Bank Mandates are to be approved and the 

mandates signed.  
 

Signatories required; 
Chairman  
Vice Chairman  

Clerk  
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Item 6.6 
PORT ST MARY COMMISSIONERS 

 
BOARD MISSION STATEMENT  

 

 
PORT ST MARY COMMISSIONERS 

MISSION STATEMENT 
 
Updated – July 2024 

 

MISSION STATEMENT  
 

To support our community and businesses. To carry out the 
Board’s statutory obligations in a fit and proper manner. 

 
(1) SERVICES/DUTIES  

Function DOI expected 

level of service 

PSMC expected level of service 

Public 

information 

and advice 

 

Point of contact 

for information 

on local and 

central 

government 

matters. 

To be available to provide advice and 

information through the public counter, 

written correspondence, telephone, 

email or social media. Responses 

where required to be issued within 5 

working days. 

To act as a Tourist Information point, 

providing transport information and 

assistance as and when required. 

Refuse 

collection 

 

Collection of 

household and 

commercial 

waste; 

administration of 

civic amenity 

sites; recycling. 

Domestic & commercial refuse 

collection to be carried out weekly. 

Financially support the Southern Civic 

Amenity Site through parish 

contributions.  

Support the Department of 

Infrastructure in the provision of 

recycle bring banks at 3 locations 

throughout the port.  

Litter Local authorities 

may designate a 

Litter Officer to 

Public litter bins to be emptied at least 

twice weekly (more if required).  

Current stock of public litter bins is 53. 
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enforce the Litter 

Act 1972. Some 

authorities also 

provide and 

empty litter bins. 

Street-

lighting 

 

Provision and 

maintenance of 

street lighting. 

Current stock consists of 263 lights and 

9 clocks. Stock has been audited and is 

jointly maintained with Manx Utilities.  

Financial provision has been made to 

replace 10 columns per year. 

Environment

al health 

 

Enforcing 

legislation 

relating to 

environmental 

health, including 

statutory 

nuisances, 

verminous 

premises, 

unsanitary and 

unfit housing, 

regulation of 

flats, prevention 

of overcrowding, 

dangerous/ruinou

s buildings and 

unsightly land4, 

and unsanitary 

drainage.  

All of these functions are in the main 

undertaken on behalf of/in conjunction 

with Local Authorities by officers of the 

Department of Environment, Food and 

Agriculture. 

Public 

conveniences 

 

Provision and 

maintenance of 

public toilets.   

Public conveniences at The Quay and 

Town Hall to be available 7 days a 

week and cleaned Mon-Fri. 

Portable toilet to be provided at Chapel 

Beach for the summer season. 

Planning Power to appeal 

against a 

planning decision 

made within their 

To report all planning applications and 

updates to the Board on a monthly 

basis and report back the outcome to 

the Planning & Building Control.  
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district. Local 

authorities are 

also consulted on 

any designation 

of a conservation 

area or 

registration of a 

building affecting 

their district and 

on the 

preparation of 

the development 

plan for their 

area. 

Parks, 

playgrounds 

and other 

leisure 

facilities 

 

Provision of 

recreational and 

entertainment 

facilities, 

including parks 

and playgrounds. 

23 footpaths to be cut at least 3 times 

per year. Discussion required. 

Playpark is inspected and maintained 

on an annual basis. April to the end of 

October (weather dependant) to cut 

grass through the village every 3 

weeks.  

Maintain approx. 80 (including 58 

memorial benches) on an annual basis.  

Provision and maintenance of the Town 

Hall and associated function rooms.  

To provide beach cleaning facilities at 

Chapel Beach at least annually. 

Control of 

dogs 

 

Enforcing 

byelaws made by 

the Authority. 

https://www.portstmary.gov.im/the-

commissioners/bye-laws/ 

 

Housing 

 

Provision of 

public sector 

housing in their 

districts. The 

Department of 

Infrastructure’s 

Provide support, assistance and regular 

maintenance in line with Government 

timeframes to all 122 social housing 

properties. Reported quarterly to the 

Board. 
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Housing Division 

provides public 

sector housing in 

other districts. 

Sheltered 

accommodation 

for the elderly 

can also be 

provided. 

(Government 

meets 100% of 

the housing 

deficiency on the 

Island). 

Car parking 

 

Provision of off-

street and short-

stay disc parking. 

https://www.portstmary.gov.im/the-

commissioners/bye-laws/ 

 

Street 

cleaning 

 

As far as 

reasonably 

practicable, at all 

times highways 

should be kept 

clear of material 

that may 

endanger users 

of the highway, 

or affect the 

highway 

drainage. 

To contract in (or where necessary 

provide in house) street cleaning 

services on a bi-weekly basis. 

Discussion required. 

Gully 

Emptying 

 

Gullies should be 

running at all 

times. If the gully 

pot is empty, and 

any blockage 

cannot be 

cleared, this 

should be 

reported to the 

Department 

To check and maintain gulleys (approx. 

400) through the port at least twice a 

year, where necessary reporting any 

blockages which cannot be dealt with 

to the Department of Infrastructure. 
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which will 

arrange to clear 

the blockage at 

its cost. 

Removal of 

Weeds 

 

Weeds which 

may obstruct 

drainage, or are 

damaging or 

likely to damage 

the fabric of the 

highway should 

be removed as 

soon as 

reasonably 

practicable. 

To carry out street weeding and 

spraying (using safe materials and in 

accordance with our spraying licence) 

throughout the port on a regular basis. 

Maintenance 

of Highway 

verges 

 

Vegetation 

should not be 

allowed to grow 

to the extent so 

as to hinder the 

reasonable use of 

the highway by 

any person 

entitled to the 

use thereof, or so 

as to be a 

nuisance or 

injurious to the 

owner or occupier 

of premises 

adjacent to the 

highway. 

Maintenance of verges to be carried out 

every 3 weeks (weather permitting) 

April to the end of October alongside 

the grass cutting. 

Libraries and 

museums  

 

Provision of 

public libraries 

and museums. 

Annual donation made to the mobile 

library. 

Anti-Social 

Behaviour 

Enforcing 

Byelaws made by 

the authority to 

Being dealt with under new byelaws 

being drafted.  
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deal with various 

types of anti-

social behaviours 

within the Local 

Authority area 

such as excessive 

noise nuisance or 

other behaviours 

which could 

cause danger or 

obstruction or 

give reasonable 

grounds for 

annoyance to any 

person. 

Trees and 

high hedges 

 

Local authorities 

have the power 

to act in relation 

to complaints 

about trees and 

high hedges. 

 

 

To assist the Department of 

Infrastructure with trees and high 

hedges complaints utilising the 

following guidelines; 

https://www.gov.im/categories/plannin

g-and-building-control/trees-and-high-

hedges/ 

 

Removal of 

vehicles 

 

Local authorities 

have the power 

to remove a 

vehicle from any 

road in its district 

if it is: (a) Parked 

in contravention 

of a traffic 

regulation order; 

(b) Causing an 

obstruction; or 

(c) Likely to 

cause danger The 

Authority also 

has powers to 

To carry out the functions requested by 

the Department. 
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remove a vehicle 

from any land if it 

appears to be 

abandoned. 

 
(2) COMMUNICATION AND ENGAGEMENT 

Strategy: To be open, clear, and honest in our communications, using all 
available methods to ensure that our community and businesses are 

informed 

Goals 
• Publication of Agendas (Public session and Private session) 7 days in 

advance on Port St Mary Commissioners website, Facebook and Public 

Notice boards; 

• Update minutes on Port St Mary Commissioners website within 48 hours of 

ratification; 

• Publication of biannual newsletter; 

• Clearly publicise deadlines for letters to be received prior to meeting; 

• Develop a clear communications flowchart for events, meetings and other 

activities 

• To schedule Public meetings on request 

• To agree and adhere to the 7 Principles of Public Life (Nolan Principles) at 

all times. 

 

(3) ASSETS 
Strategy:  

• To commit to the obligations under The Port. St Mary Estate Act 1936  

• To recognise that our assets are owned and managed by the 

Commissioners for and on behalf of the community we represent.   

• We aim to manage our assets in a financially responsible way, using clear 

and accurate business plans to derive maximum benefits (financial or 

social/otherwise) for our community. 

Goals 
• Manage our assets to obtain maximum community or revenue benefit 

• Create and maintain a register of and maintenance and renewal 

programme – status reported quarterly 

• To develop community assets to improve opportunities within Port St Mary 

– 

(a) To improve the boat park facilities – ON HOLD 

(b) To update the playground equipment – flooring scheduled for 2024 

 

(4) HOUSING SERVICES 
Strategy 

• To provide appropriately designed, affordable housing on a means-tested 

basis for our community 

Goals 
• To maintain an excellent standard of LA owned housing 
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• To manage our waiting list according to DoI regulations 

• To look for opportunities to expand our housing offer 

• To improve our inspection target of all our properties and gardens on an 

annual basis 

• To manage a system of programmed maintenance 

• To explore air source heat pumps as a source for heating properties 

• To reduce rent arrears 

 
  (5) ENVIRONMENT 

Strategy 
• We aim to manage our activities in Port St Mary to endeavour to minimise 

any negative impacts on our environment 

Goals 
• To commission a DED energy efficiency survey of the Town Hall 

• To reduce energy bills by 10% 

• Support re-use and recycling 

• Reduce household waste to the SITA plant 

• To manage our green areas in an environmentally sensitive way 

• To sensitively manage our open spaces and reduce the use of harmful 

chemicals 

• To actively discourage the use of single use plastics when hiring PSMC 

premises 

• To pursue carbon offsetting related to our activities 

• To establish a Climate Change working group 

• To encourage the Cycle to Work initiative 

• Working with the UNESCO Biosphere to see how better we can improve 

and promote PSM 

 

(6) FINANCE 
Strategy 

• We recognise that we make financial decisions on behalf of our ratepayers 

and residents, and we have a duty to spend money carefully and with due 

diligence 

Goals 
• To set a clear budget which will allow/enable the Commissioners to deliver 

their goals for developing Port St Mary 

• To pursue outstanding rates arrears 

• To pursue outstanding rent arrears in a responsible manner 

• To ensure all staff employed by PSMC are paid at least the Manx Living 

Wage 

• To aim to reduce rate borne expenditure by streamlining activities 

through: 

(a) The use of structured rather than reactive activities with a well-planned 

maintenance system for our assets 

• Increased use of technology (e.g. online payments and bookings)   
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(7) PLANNING 
Strategy 

• We will provide informed and justified opinion and local guidance on 

planning matters 

Goals 
• To ensure that Commissioners receive appropriate training and support in 

planning matters 

• To liaise closely with central government regarding planning applications, 

refusals and appeals 

• To fully support appropriate development and recognise the need to 

balance conserving the character of Port St Mary without compromising its 

future 

 

(8) COMMUNITY 
• To play a lead role in organising community events and supporting local 

community groups 

Goals 
• Remembrance Day Service 

• Mona’s Queen Service 

• Village In Bloom 

• Christmas Concert 

• Civic Service 

• Mobile Library support 

• Southern Swimming Pool support 

• Southern Civic Amenity Site support 

To provide appropriate support to local clubs, such as (but not limited to) 
• Port St Mary Rifle Club 

• Port St Mary Golf Club 

• Isle of Man Yacht Club 

• Port St Mary Snooker Club 

 
(9) GOVERNANCE 

Strategy 
• To ensure that Commissioners have access to information, training and 

support to make informed decisions 

Goals 
• To adhere to the Port St Mary Commissioners Standing Orders for the 

regulation and observance of procedure and business with respect to 

meetings of the authority and its committees with effect from 22nd May 

2024 

• To adhere to the Port St Mary Commissioners Standing Orders for the 

making of Contracts with effect from 22nd May 2024 

• To build good working relationships with other local authorities 

• To provide representatives to a number of other local boards, including 

but not limited to the below; 

Southern Civic Amenity Site 
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Southern Sheltered Housing Joint Board 

Southern Swimming Pool 

Southern Authorities Healthcare Trust 

Isle of Man Municipal Association 

Port St Mary & District Allotments Oversight Committee 

• To ensure members conduct themselves in accordance with the Local 

Government Act, the Local Government Code of Conduct and our Standing 

Orders 

• To support the physical and wellbeing of all our staff 

• To continue to fulfil the administration contract for the Southern Sheltered 

Housing Joint Board (SSHJB) which is responsible for 178 residences 

spread over five complexes 

 

 
 

 
Annual Financial Statements and further information can be found 

on the following link; 

https://www.portstmary.gov.im/the-commissioners/rates/ 
 

Asset list is currently being updated and will be included once 
received. 
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Item 7.1 

PORT ST MARY COMMISSIONERS 

 

Suspensions of Standing Orders on Meetings and on Contracts 

 

Year ended 31st March 2025 

 

Date of Meeting Reason 

Private General 

Meeting 

28th August 2024 

10.1 Standing Order Amendment to start time for 

ratification –  

NME/COM proposed to suspend Standing Orders 

to discuss the matter further.  All were in favour.  

Carried.  

A discussion was had around initiating a more user-

friendly time.  NME objected to the proposed 6pm start 

due to availability, other commitments and a concern of 

deterring the public from attending.  

Reasonings for and against were discussed. LVW raised 

a concern that by the end of the meetings those that 

have worked during the day especially, can struggle 

with concentration due to tiredness.  

NME/COM proposed to keep the start time at 7pm 

for meetings.  BW, RG, DS, JT & LVW were 

against.  The proposal failed.  

BW/RG proposed a 6.30pm start time is initiated 

to assist with the public attending.  JT, DS, NME & 

COM were in favour.  LVW was against.  Carried.  

LVW proposed to suspend Standing Orders to 

continue the discussion further.  There was no 

seconder, the proposal failed.  
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Port St Mary Commissioners
Attendance record for Board meetings

2024/25

24/04/2024 22/05/2024 22/05/2024 03/07/2024 24/07/2024 28/08/2024 25/09/2024 23/10/2024 04/12/2024 18/12/2024 29/01/2025 25/02/2025 27/03/2024 23/04/2024

Total 

attended

Pecentage 

attended

Mr N McGregor Edwards 1 1 1 1 1 1 1 1 1 1 0 1 1 1 13 93

Mr A L Vaughan-Williams 1 1 1 1 1 1 0 1 0 1 1 0 1 1 11 79

Mrs C B Williams 1 1 1 1 1 1 1 1 1 1 1 1 1 1 14 100

Mrs R Gelling 0 1 1 1 1 1 0 1 1 1 1 0 1 0 10 71

C O'Meara 1 1 1 1 1 1 1 0 0 1 1 1 0 0 10 71

J Teare 1 1 1 1 1 1 0 1 1 1 1 1 1 1 13 93

D Scott 1 1 1 1 1 1 1 1 1 1 1 1 1 1 14 100

I certify that the above is a true record of the attendance made by Commissioners at formal business of the Commissioners at the Village District of Port St Mary

Signed Chairman Signed Clerk 

Item 7.2
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