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Email: clerk@portstmary.gov.im   

 

Freedom of Information Act 2015 - Response to Request IM-001084 

 

2nd July 2026 

 

Dear Mrs McKay, 

Thank you for your request dated 29th June 2026 under the Freedom of Information Act 

2015.  

1) The current job title, salary grade or band, and full-time equivalent salary of the 

Town Clerk (or equivalent most senior officer post). 

 

Job Title: Clerk & Responsible Finance Officer 

Salary Grade or Band: Pay band 39 -43 

Full-time equivalent salary of the Clerk & Responsible Finance Officer: £58,898.16 

2) The date the current postholder was appointed and whether the role was filled by 

open external advertisement or by another means (e.g. internal appointment, direct 

appointment). 

 

Approval for the appointment was granted by the Department of Infrastructure under 

sections 21(3) and 21(3A) of the Local Government Act 1985 on 1 April 2026. The 

appointment formed part of an internal reorganisation of responsibilities and was made 

without an external recruitment exercise. 

3) A copy of the job description and person specification for the Town Clerk role as 

currently in use. 

 

Attached as requested.  

4) Whether the Town Clerk is employed on a permanent, fixed-term, or consultancy 

basis. 

The Clerk & Responsible Finance Officer is employed on a permanent basis.  

5) The total number of staff employed by Port St Mary Commissioners, broken down 

by full-time and part-time, as of the date of this request. 

 

Full time employees: 10 

Part time employees: 1 

As at 29th June 2026 (date of request).  
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6) A copy of the current staffing establishment or organisational chart showing all 

posts (names are not required — job titles and grades are sufficient). 

 

Port St Mary Commissioners do not hold a staffing establishment or organisational chart in 

the format requested. Accordingly, no information is held for the purposes of this request. 

7) The total annual staffing cost (salary and on-costs) for the most recent completed 

financial year. 

 

The total annual salary cost (including pensions & employer taxes) was £590,585.42.  

 

8) Details of all external recruitment exercises carried out in the last three years, 

including: the post advertised, date advertised, whether it was advertised publicly, 

and the outcome. 

Post 
Advertised 
externally 

Date 
Advertised 

Outcome 

DLO Operative Yes 21st January 2025 Appointment made 

Administrative  
Assistant 

Yes 
24th May 2024 

Appointment made 

 

9) A copy of the Commissioners’ recruitment and selection policy, if one exists. 

 

Port St Mary Commissioners do not have a formal Recruitment and Selection Policy. 

Recruitment is undertaken in accordance with the Isle of Man Public Sector Commission 

Recruitment and Selection Guidelines where applicable. 

10) Whether any posts have been filled in the last three years without open 
advertisement, and if so, the rationale applied in each case.  

Clerk & Responsible Finance Officer – appointed without open external advertisement. 

The appointment arose from an internal reorganisation of responsibilities, following a request 
for a role swap. The proposal was referred to the Department of Infrastructure under 
sections 21(3) and 21(3A) of the Local Government Act 1985. The proposed appointee's 
curriculum vitae was submitted to the Department for consideration, independent HR advice 
was obtained, and the Department approved the proposed appointment. The 
Commissioners subsequently resolved to appoint the postholder as Clerk & Responsible 
Finance Officer in May 2026, with effect from 1st April 2026. Prior to the appointment, the 
postholder had been carrying out the duties of Acting Clerk for approximately seven months. 

11) If any information is withheld, please specify the exemption relied upon under the 
Freedom of Information Act 2015 (IoM) and confirm whether the public interest test 
has been applied. 

Port St Mary Commissioners have not withheld any information falling within the scope of 

this request. Accordingly, no exemptions under the Freedom of Information Act 2015 have 

been relied upon, and consideration of the public interest test has not been necessary. 

 
 

 
Your right to request a review  
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If you are unhappy with this response to your Freedom of Information request, you may ask 
us to carry out an internal review of the response, by completing a complaint form and 
submitting it electronically or by delivery/post to the sender of this letter at the address 
above. An electronic version of the relevant complaint form can be found by going to our 
website at https://www.gov.im/about-thegovernment/freedom-of-information/freedom-of-
information-review-request .  If you would like a paper version of the complaint form to be 
sent to you by post, please contact us and we will be happy to arrange for this.  Your review 
request should explain why you are dissatisfied with this response and should be made as 
soon as practicable. We will respond as soon as the review has been concluded.    
 
If you are not satisfied with the result of the review, you then have the right to appeal to the 
Information Commissioner for a decision on;  
 

1. Whether we have responded to your request for information in accordance with Part 2 of 
the Freedom of Information Act; or  

2. Whether we are justified in refusing to give you the information requested.    
  
In response to an application for review, the Information Commissioner may, at any time, 
attempt to resolve a matter by negotiation, conciliation, mediation or another form of 
alternative dispute resolution and will have regard to any outcome of this in making any 
subsequent decision.  
 
More detailed information on your rights to review is on the Information Commissioner’s 
website at: https://www.inforights.im/ 
  
If anything is unclear, or if you have any queries concerning this letter, please do not hesitate 
to contact me.  
 
Further information about Freedom of Information requests can be found: 
https://www.gov.im/about-the-government/freedom-of-information 
   
Yours sincerely, 
 
 
 
Hayley Kinvig 
Deputy Clerk 
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APPENDIX A - JOB DESCRIPTION
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